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Welcome to the 2016–2017  
school year!

As a 37-year veteran of the Richland 
School District Two family, it is my 
privilege to be your superintendent.

Richland Two has a strong history 
in providing excellent programs in 
academics, athletics and the arts. 
Students are at the heart of our work. 
By providing the opportunity to learn 
in a variety of ways, offering a large 
array of academic and extra-curricular 

programs, and giving special support to students as they may 
need it, we provide the educational experiences students need 
to prepare for success in life.

Many of Richland Two’s instructional and extracurricular 
programs have served as models for those developed in other 
districts. We offer unique magnet programs from science 
and technology to leadership and entrepreneurial pursuits 
and more. We utilize the latest technology to support student 
learning, including a 1TWO1 student computing initiative for 
all students in grades 3–12. 

We’ve added online fee payment options. Our student 
registration system has been centralized and made available 
online. Checking our district and school websites often for 
the latest information and news will help you stay informed 
and up-to-date. Reading and reviewing this handbook will 
help you learn more about our school district, its policies and 
procedures. Parents and students must acknowledge receipt 
of this handbook by signing the confirmation form and 
returning it to the student’s advisory or homeroom teacher. It 
communicates to us that the parent/guardian and student have 
access to the handbook. If you need a hardcopy of the student 
handbook, please contact your child’s school or the District 
Office at 803.738.3232. 

More great things are ahead for Richland Two!

Sincerely yours, 
Debra Hamm, Ph.D.  
Superintendent
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Richland District Two 2016–2017 Calendar
August 2016
16 Step-Up to Sixth (sixth-graders) 
 Fresh Start (ninth-graders)
17 First day of school for students

September 2016
5 Labor Day (District holiday)
22 Early release day for elementary  
 (11:30 a.m.) and middle (10:45 a.m.) for  
 parent/teacher conferences

October 2016
13 Early release day elementary and middle 
 End of first nine weeks
14  Student holiday/teacher workday 
 (District inservice)
20 End of the first nine weeks

November 2016
8 Election Day/245+ Employee Workday
23–25 Thanksgiving Break (District holidays)

December 2016
2 Early release day for elementary  
 (11:30 a.m.) and middle (10:45 a.m.) for  
 parent/teacher conferences
19 Winter Break begins (District holidays)

January 2017
2 Winter Break ends
12 Half-day for high school students
13 Half-day for all students 
 End of the second nine weeks
15 Student holiday/teacher workday
16 Martin Luther King Jr. Day (District holiday)

February 2017
17 Early release day elementary and middle
20 Presidents Day (District holiday) or  
 inclement weather make-up day

March 2017
17 Student holiday/teacher workday or  
 inclement weather make-up day 
21 End of third nine weeks

April 2017
7 Early release day elementary and middle
10 Spring Break begins (District holiday)
14 Spring Break ends
17 Student holiday/teacher workday or  
 inclement weather make-up day
28 Early Release day elementary and middle

May 2017
29 Memorial Day (District holiday)

June 2017
1 Last day for school for students/Half-day for  
 all students
2 All teachers workday
*Five Early Release Days are included in this year’s 
calendar. Teachers use these days for professional 
learning to collaborate with colleagues on various 
educational topics. Middle schools and centers 
will dismiss at 10:45 a.m. Elementary schools and 
centers will dismiss at 11:30 a.m. High schools 
dismiss at 12:15 p.m.

All Dates Are Subject To Change

Richland School District Two provides this handbook so that students and their parents/guardians 
can become familiar with our schools’ rules and regulations. It contains a brief overview of some 
board policies and district rules/regulations. It is not legally binding and is not intended to replace the 
actual policies and procedures established by the Board of Trustees. Nothing in this handbook, or any 
Richland Two policy manual, constitutes or creates an expressed or implied contract.
The district may amend, modify or discontinue at any time the policies, rules and regulations referred 
to in this handbook. For the most current copy of this handbook or board policies, visit the district’s 
website at www.richland2.org. 
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Board of Trustees  
Meeting Schedule
August 9, 2016 Polo Road Elementary 

August 23, 2016 Polo Road Elementary 

September 13, 2016 R2i2 

September 27, 2016 R2i2 

October 10, 2016 R2i2 

October 25, 2016 R2i2 

November 15, 2016 R2i2 

December 13, 2016   R2i2 

January 10, 2017 R2i2 

January 24, 2017 R2i2 

February 14, 2017 R2i2 

February 28, 2017 R2i2 

March 14, 2017 R2i2 

March 28, 2017 R2i2 

March 29, 2017 R2i2 (AdvancEd Exit Report)

April 18, 2017 R2i2 

April 25, 2017 R2i2 

May 9, 2017 R2i2 

May 23, 2017 R2i2 

June 13, 2017 R2i2  

June 27, 2017 R2i2 

ALL DATES, LOCATIONS AND TIMES ARE SUBJECT 
TO CHANGE. CONTACT THE DEPARTMENT OF 
COMMUNICATIONS AND STRATEGIC PARTNERSHIPS FOR 
BOARD MEETING LOGISTICS, 738.3210.

The Richland Two Board of Trustees generally 
meets twice monthly on the second and fourth 
Tuesdays at 7 p.m. Meetings are held at various 
district schools. Occasionally holidays or other 
schedule conflicts require a change in board 
meeting dates. Special meetings are called as 
needed to take action to meet a deadline, to deal 
with an emergency or to discuss a particularly 
complex or urgent matter. Meetings convene at 
5:30 p.m. and immediately move into executive 
session. The public session begins at 7 p.m. An 
agenda is posted on the district’s website, as well 
as the entrances to the hosting school and district 
office at least 24 hours prior to each meeting.

School board meetings are videotaped and aired 
on Richland Two Television (R2TV) on Monday, 
Wednesday, Friday and Saturday at 9 a.m. and 
7 p.m. The meetings can also be viewed on the 
district’s YouTube page.

School board members encourage you to stay 
informed about education issues and to attend 
Board meetings regularly. Please check the 
“School Board” page on the district’s website for 
the Board’s newsletter and a list of frequently 
asked questions that will aid you in participating 
in the meetings.  

The Honorable Amelia B. McKie, Vice Chair, Cheryl Caution-Parker, Ed.D.; James Manning, Chair; 
Calvin “Chip” Jackson; Susan Brill; Monica Elkins-Johnson, Ed.D.; Craig Plank, Secretary
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Family Educational Rights and  
Privacy Act Notification of Rights
The Family Educational Rights and Privacy Act allows schools 
to release “directory information,” i.e., student’s name, address,  
photograph, participation in officially recognized activities 
and sports, diploma or certificate, awards received, and other 
similar information. The district considers photographs to 
include digital images, including digital photographs and 
recordings related to school or district-sponsored events, 
activities, and special recognition, as “directory information.”  
In addition, federal laws require schools to provide military 
recruiters, upon request, with three directory information 
categories—names, addresses, and telephone listings—unless 
parents have advised the school that they do not want their 
student’s information disclosed. If for some reason you 
object to your child’s inclusion/identification in publicized 
school recognitions/events/activities, including on a school 
or district-maintained website/Facebook page/Twitter/other 
social media, or wish to opt out of the provision for contact 
information to the military, you must, within 15 days of 
registration, advise the principal in writing (annually) of the 
specific type of directory information to withhold.
If you do not want Richland School District Two to 
release this directory information about your student, 
you must send written notification to the district’s Chief 
Communications Officer by Monday, September 12, 2016 
or within 15 days of your child’s first day of school in the 
district. A sample opt-out letter is on the district’s website: 
https://www.richland2.org/Departments/communications/
Pages/ReleaseofStudentInformation.aspx.
Send the notification to:

Chief Communications Officer Libby Roof 
Richland School District Two 
124 Risdon Way 
Columbia, SC 29223

If you do not submit a written objection to the superintendent, 
the district will be authorized to release this information as 
appropriate. 

Education Records
A student’s cumulative education record contains directory 
information, scholastic information, standardized test data, 
health records, and other similar information. Individual 
student records are not available for public inspection; 
however, the Family Educational Rights and Privacy Act 
(FERPA) affords parents and students over 18 years of age 
(“eligible students”) certain rights with respect to the student’s 
education records:
1. To inspect and review the student’s education records within 
45 days of receipt of written request for access
Parents or eligible students should write to the school 
principal identifying the record(s) that they wish to inspect. 
The principal will make arrangements for access and notify 
the parent or eligible student of the time and place where the 
records may be inspected.

2. To request the amendment of the student’s education records 
that the parent or eligible student believes to be inaccurate 
or misleading (FERPA provisions do not apply to grades and 
educational decisions made by school personnel)
Parents or eligible students may ask to amend a record that 
they believe is inaccurate or misleading. They should write the 
school principal and clearly identify the part of the record they 
want changed and specify why it is inaccurate or misleading.
If the district decides not to amend the record as requested by 
the parent or eligible student, the administration will notify 
the parent or eligible student of the decision and of the right 
to a hearing regarding the request for amendment. With this 
notification, the district will provide additional information 
regarding hearing procedures.
3. To consent to disclosures of personally identifiable 
information contained in the student’s records, except to the 
extent that FERPA authorizes disclosure without consent
One exception that permits disclosure without consent is 
disclosure to school officials with legitimate educational 
interests.  A school official is a person employed by the 
district as an administrator, supervisor, instructor, or support 
staff member (including health or medical staff and law 
enforcement personnel); a person serving on the school board; 
a person/company with whom the district has contracted to 
perform a special task (such as an attorney, auditor, medical 
consultant or therapist); or a parent or student serving on 
an official committee (such as disciplinary or grievance 
committee) or assisting a school official in performing his or 
her tasks. A school official has a legitimate educational interest 
if the official needs to review an education record in order to 
fulfill his or her professional responsibility. Upon request and 
without consent, the district discloses education records to 
officials of another school district in which a student seeks or 
intends to enroll.
4. To file a complaint with the U.S. Department of Education 
concerning alleged failures by the district to comply with the 
requirements of FERPA

Protection of Pupil Rights 
Amendment (PPRA)
PPRA affords parents of elementary and secondary students 
certain rights regarding the conduct of surveys, collection 
and use of information for marketing purposes, and certain 
physical exams. These include, but are not limited to, the right 
to:
Consent before students are required to submit to a survey 
that concerns one or more of the following protected areas 
(“protected information survey”) if the survey is funded in 
whole or in part by a program of the U.S. Department of 
Education (ED):
1. Political affiliations or beliefs of the student or student’s 

parent;
2. Mental or psychological problems of the student or 

student’s family;
3. Sex behavior or attitudes;
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4. Illegal, anti-social, self-incriminating, or demeaning 
behavior;

5. Critical appraisals of others with whom respondents have 
close family relationships;

6. Legally recognized privileged relationships, such as with 
lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the student or 
student’s parent; or

8. Income, other than as required by law to determine 
program eligibility.

Receive notice and an opportunity to opt a student out of:
1. Any other protected information survey, regardless of 

funding;
2. Any non-emergency, invasive physical exam or screening 

required as a condition of attendance, administered by 
the school or its agent, and not necessary to protect the 
immediate health and safety of a student, except for 
hearing, vision, or scoliosis screenings, or any physical 
exam or screening permitted or required under State 
law; 

3. Activities involving collection, disclosure, or use 
of personal information collected from students 
for marketing or to sell or otherwise distribute the 
information to others. (This does not apply to the 
collection, disclosure, or use of personal information 
collected from students for the exclusive purpose of 
developing, evaluating, or providing educational products 
or services for, or to, students or educational institutions.)

Inspect, upon request and before administration or use:
1. Protected information surveys of students and surveys 

created by a third party;
2. Instruments used to collect personal information from 

students for any of the above marketing, sales, or other 
distribution purposes; and

3. Instructional material used as part of the educational 
curriculum.

These rights transfer from the parents to a student who is 18 
years old or an emancipated minor under State law.
Richland Two has developed policies, in consultation with 
parents, regarding these rights, as well as arrangements to 
protect student privacy in the administration of protected 
information surveys and the collection, disclosure, or use of 
personal information for marketing, sales, or other distribution 
purposes.  Richland Two will directly notify parents of these 
policies at least annually at the start of each school year and 
after any substantive changes. Richland Two will also directly 
notify, such as through U.S. Mail or email, parents of students 
who are scheduled to participate in the specific activities or 
surveys noted below and will provide an opportunity for the 
parent to opt his or her child out of participation of the specific 
activity or survey. Richland Two will make this notification to 
parents at the beginning of the school year if the district has 
identified the specific or approximate dates of the activities 
or surveys at that time. For surveys and activities scheduled 
after the school year starts, parents will be provided reasonable 
notification of the planned activities and surveys listed below 
and be provided an opportunity to opt their child out of 

such activities and surveys. Parents will also be provided an 
opportunity to review any pertinent surveys.  Following is a list 
of the specific activities and surveys covered under this direct 
notification requirement:

– Collection, disclosure, or use of personal information 
collected from students for marketing, sales, or other 
distribution.
– Administration of any protected information survey not 
funded in whole or in part by ED.
– Any non-emergency, invasive physical examination or 
screening as described above.

Parents who believe their rights have been violated may file a 
complaint with:

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C.  20202

No Child Left Behind/Elementary 
and Secondary Education Act
Federal law, “No Child Left Behind Act,” requires school 
districts to notify parents that they have the right to request 
and receive information about the qualifications of their child’s 
teachers. This information includes:
•  Whether the teacher has met state certification 

requirements for the grade levels and subject areas in which 
he/she provides instruction.

•  Whether the teacher is teaching under provisional or 
emergency status through which some of the state’s 
requirements have been temporarily waived.

•  The college major, graduate certification or degree and the 
subject areas of the certification or degree.

• Whether the parent’s children receive services from a 
teaching assistant and the qualifications of that assistant.

If you would like information about the credentials of any 
teacher to whom your child is assigned, please contact the 
school’s principal.

Parent Accountability
The Board of Richland School District Two encourages parental 
involvement in all areas of student life. Parental involvement 
is essential to a student’s success. Richland Two deems mutual 
respect, trust and effective communication between school 
and home to be fundamental to that success. The district will 
observe the following guidelines:
• Parents of students experiencing academic difficulty will be 

notified by the school. When applicable, information will 
be provided regarding workshops and seminars relating to 
parental assistance and guidance at home.
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• Parents of disruptive students will be notified as soon as 
possible by an administrator. In cases of severe classroom 
disruptions, parents may be asked to come to the school 
to remove the student, or upon notification of parent, the 
student will be transported home or to the parent’s work 
site.

• Parents may be given the choice to shadow students for 
a day in lieu of certain suspensions from school. This 
option can be offered by the school administrator for first 
suspensions only, and will not be an option for certain 
infractions.

• Parents will attend an administrator/parent/student 
conference with teacher(s) before the student is allowed 
to return to school on probationary status following an 
expulsion hearing.

• Parents of students assigned to Blythewood Academy will 
be required to provide transportation.

Communicating with the District
Richland Two has several ways to keep parents informed of 
important updates and school accolades. On the district level, 
information can be accessed by reading this Back-2-School 
Handbook and various brochures and flyers. The district 
produces content for R2TV, our award-winning cable access 
channel. We work behind the scenes writing content for the 
district’s website, www.richland2.org. Additionally, the district 
utilizes the Blackboard mass notification system to disseminate 
general and emergency information to parents and students. 

Richland Two website — www.richland2.org
Each school and center has a website. Links to each are on the 
district’s website. 

Richland Two Media
Richland Two Media (R2TV) — Time Warner Cable Channel 
12
R2TV is the district’s cable-access channel that airs in the 
northeast Columbia area. R2TV programs are also available on 
demand on the district’s YouTube page. 

Social networking
Richland Two is on Blogger, Twitter, Facebook, Flickr, 
Instagram, Pinterest and YouTube. Click on the logos at the top 
of the district’s website home page to check out our pages. Sign 
up to follow the district on Twitter and get tweets about news 
and upcoming events. “Like” our page on Facebook and get the 
latest news and information. See all the places our students, 
faculty and staff have been and see who’s getting awards at our 
photostream on Flickr and Pinterest.

Richland Two App 
The Richland School District Two mobile app is available 
for download from the Apple App Store and Google Play 
Store. Download the ParentLink app and search Richland 
School District Two. Connect with each school in the district 

using the Richland Two app. App functions include: a school 
listing, access to district news, calendar, important telephone 
numbers, and social networking presence on Blogger, 
Facebook, Flickr, Instagram, Pinterest, Twitter, YouTube and 
more.

Telephone Consumer Protection Act (TCPA)
Richland Two uses a mass notification system known as 
Blackboard. Automated phone calls, emails and text messages 
keep parents informed of school activities and emergencies. It 
is imperative to keep your contact information current with 
your school. 
Due to the passage of the Telephone Consumer Protection 
Act (TCPA) and in accord with Federal Communications 
Commission (FCC) regulations, automated calling systems 
may not be used for non-emergency purposes without the 
express consent of individuals. This means that without prior 
express consent, automated calls from Richland School District 
Two about attendance, tardiness, school closings, or school 
events may not be made to cellular numbers. As many families 
no longer have access to landlines but instead rely on cellular 
devices, this new legislation puts a particular burden on school 
systems that wish to remain in close contact with parents/
guardians.
If you want to deny Richland School District Two from 
using your cellular number except for emergencies, you 
must send written notification to the district’s Chief 
Communications Officer by Monday, September 12, 2016 
or within 15 days of your child’s first day of school in the 
district. A sample opt-out letter is on the district’s website: 
https://www.richland2.org/Departments/communications/
Pages/ReleaseofStudentInformation.aspx.
Send the notification to:

Chief Communications Officer Libby Roof 
Richland School District Two 
124 Risdon Way 
Columbia, SC 29223

Newsletters/Blog
Each school has its own newsletter or blog to keep parents 
up on the latest news. These are generally emailed to parents, 
but are also sent home in the child’s backpack when email is 
not available or preferred. Many school blogs require you to 
subscribe to receive the information. This often just requires 
you to submit your email address and reply to a verification 
message that will be sent to the email address used for the 
subscription. Your child’s school can provide more detailed 
information about subscribing to its news blog.

Parent Portal
Pearson PowerSchool Parent Portal is a system that is tightly 
integrated with teachers’ gradebook software. Parents are able 
to log on to see new grades and grade point averages almost as 
soon as they are entered. Sign up at www.richland2.org.
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Schedule Changes
The decision to close or postpone school is taken very seriously 
and is made with collaborative input from state and local 
safety officials. In some instances, this decision will be made 
early in the morning, and notifications will be made by 5 a.m. 
In other instances, this decision will be made the day before. 
Additionally, some emergencies will occur during the school 
day causing schools to dismiss early and send students home. 
In the case of early dismissals, school buses will transport 
students who are bus riders home via established routes. 
Parents of car-riders and walkers must make arrangements for 
pick-up upon notification.
Parents will receive notification via our mass notification 
system, Blackboard. It is imperative that your emergency 
contact information is kept current to receive emergency 
phone messages. The district will also use Facebook and 
Twitter to communicate to parents/students. Please visit the 
district’s site, click the Twitter logo and sign up to follow 
Richland Two. Check the district’s website or R2TV for 
announcements about school closings, delays and early 
dismissals. Information will also be relayed to local media. 
Please do not call the school or the District Office.
When schools are opened two hours late, the following will 
apply:
•  Students who ride the bus should report to their bus stops 

two hours later than usual; Car-riders should report to 
their schools two hours later than usual.

• Employees who have not been notified otherwise, should 
report to work two hours later than normal. For example, 
employees who usually start at 8 a.m. will start at 10 a.m. 
instead.

If the decision is made to cancel school, the day must be made 
up later in the school year. By State law, the district is required 
to schedule three inclement weather make-up days in the 
school calendar. Make-up days are February 20, March 17 and 
April 17.

Student Safety
Your child’s safety is our highest concern. The district has 
established itself as a national leader in safety and security. 
We were one of the first districts to employ School Resource 
Officers (SROs), and we are the only district in the state to 
have a full-time staff of more than 20 district security officers 
that work 24/7 shifts, 365 days a year.  Each school has an 
emergency plan which is practiced and reviewed annually. 
These emergency plans have comprehensive safety measures 
that include: 
•  Drills that require everyone to exit the building (fire, 

bomb threat, etc.), go to designated exits, move away from 
the building, and report to designated areas;

•  Severe weather (high winds, tornado, etc.) drills, that 
require everyone to report to the hallways and assume the 
safety position kneeling against the wall with head down 
and arms over the head or follow directions given;

•  Earthquake drills that require everyone to protect their 
face and head and follow directions given.

• Bus evacuations that require all students, whether they 
ride a school bus to school or not to participate in two 
bus evacuation drills each year. These evacuation drills 
are conducted at the schools by the Transportation 
Department using state school buses. 

Lockdown and Lockout
Schools may be placed on Lockdown or Lockout in response to 
threats to the campus or general area.
Lockdown: This is a response to an immediate threat to the 
campus such as an intruder in the building.  Classrooms are 
locked and all entrances are locked. Students remain in their 
classrooms with their teacher and no one is permitted to 
enter the building until the situation is resolved. Staff and law 
enforcement (SRO) will be in the halls.  
Lockout: This is in response to a general threat to the area or 
campus. All entrances are locked and no one is permitted to 
leave the building. Normal instructional activities continue. 
Staff and law enforcement (SRO) will be in the halls. Anyone 
entering the building will be required to state the reason they 
need to come in (pick up a student for a doctor’s appointment) 
and show a photo ID.
A lockout may continue for an extended period of time. The 
lockout will be cancelled when the threat no longer exists. 
With both procedures, parents should know that students 
are in a secure environment with increased staff and law 
enforcement presence. We ask that you not come to the 
school unless it is an absolute emergency. 
Parents wishing to discuss specific concerns or have any 
questions regarding our safety plans should call the school 
principal or the Manager of Emergency Services, Chuck Earles 
at 736.3774.

Student Fees/Expenses/Debts
In the district’s ongoing effort to improve customer service to 
families, a review of school supply lists and fees was conducted 
to determine where the financial burden on parents could 
be reduced while still maintaining and even enhancing the 
high-level of classroom support that you have come to expect 
in Richland Two. As a result, the fee schedule and supply lists 
have been standardized across the district to ensure equity and 
consistency. The School Board has committed more district 
funds to offset certain costs related to fees and supplies to help 
our families. In addition, middle and high school course fees 
are also being standardized across the district. 
The district does still charge a general school fee, in addition 
to the course fees, as authorized by the South Carolina General 
Assembly. The fee is $15 per student and is required of every 
child. Adjustments are made for students receiving free or 
reduced lunch. The money collected through school fees is 
used to buy instructional materials and supplies. 
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The school district staff will be glad to work with parents in the 
collection of fees. If your family has several children enrolled 
in school or is having economic difficulties, please contact 
your child’s principal. 

Debts
Students are expected to clear all debts, including payment of 
school fees, in a timely manner or when withdrawing from 
school. All educational materials including textbooks, library 
books, locks, etc., are the responsibility of the student and 
must be paid for if lost. Students will be required to pay for 
any damage they cause to school property, including school 
buses. Students owing fees will not be allowed to participate in 
graduation and elective activities, such as pageants and school 
dances.

Online Fee Payments
In an effort to reduce time, money and paper waste, parents of 
returning students can avoid the long lines of school start-up 
and pay their children’s school fees through a secure online 
website that is accessed through the PowerSchool Parent 
Portal. With a few simple mouse clicks, parents can view 
assessed fees, any outstanding balances, and pay for all of 
their children in a single transaction. Payments can be made 
by Visa, MasterCard, and American Express. For general 
information about fees, please contact your child’s school. Our 
fee management and online payment system is an easy and 
secure way to pay school fees from the comfort of your home 
or office.

Paying With Checks
Our school district will also gladly accept your checks. Please 
include your full name, street address and phone number on 
your check. Richland School District Two recognizes that 
occasionally you may inadvertently overdraw your checking 
account and a check may be returned by your bank. In order 
to recover these funds in a private and professional manner, 
the district has contracted with CHECKredi for collection 
of returned checks. Each person writing a check to a school 
should write the check on a commercially printed check with 
your name, address and one phone number. Counter or starter 
checks will not be accepted. When a person writes a check to a 

school, the person writing the check agrees that, if the check is 
returned, that it may be represented electronically on the same 
account until collected, and that the fees established by law, 
may be debited from the same account (fees are currently $30 
each time presented for collection). If the check and fee are not 
collected electronically, then CHECKredi will contact you by 
mail and by telephone in order for you to make arrangements 
to pay. Payments may be made to CHECKredi by mailing 
to 4925 Sparkman Drive or to P. O. Box 3829 Huntsville, 
AL 35810. Payments of the check and fee may be made 
electronically at www.checkredi.com by using a credit card, 
debit card, or electronic check without an additional fee. For 
a convenience fee, payments may be made over the telephone 
by credit or debit card or electronic check by calling toll free 
877.524.7334.

Breakfast and Lunch Program
The daily charge for breakfast is $1 for students and $2 for 
adults. The daily charge for lunch is $2.50 for elementary 
students, and $2.65 for middle and high school students. Adult 
lunch is $3.45. 
A yearly free and reduced meal application must be submitted. 
Parents will be responsible for any debt incurred during 
application processing. An application for free/reduced 
price meals is available at your child’s school, on the district 
website (www.richland2.org/Departments/foodservices/
Pages/mealapplications.aspx), and online (www.richland2.
schoollunchapp.com). Parents desiring to participate in the 
free or reduced breakfast and lunch programs must complete 
the application and return it to the school promptly. The price 
of a reduced breakfast is $.30 daily. The price of a reduced 
lunch is $.40 daily. Please check with your child’s school for 
serving times for meals.
Richland Two breakfast and lunch programs meet strict federal 
and state standards. In order to reduce food waste and food 
cost in the National School Breakfast and Lunch Programs, 
we have implemented the “offer versus serve” platform in our 
cafeteria. This allows students to have a variety of foods from 
which to choose. Students are encouraged to eat full lunches 
and make wise food choices in order to get a nutritional meal. 
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Meal Payment Procedures
Students who are not eligible for free meal benefits may select 
one of the following meal payment options. Please note that 
some of the options have changed. 

OPTION 1: Parents can pay for meals with Parent Portal 
(same account used to make payments for other school 
fees). Pay online at https://psapp.richland2.org/public/
OPTION 2: Payment at school by cash.
OPTION 3: Payment at school by check.

Charge Procedures
Charging is discouraged. If a student has not pre-paid for a 
meal, the following limited charge procedure may be utilized:
Students in elementary and middle schools will be allowed 
to charge up to $10. When the student’s balance reaches the 
threshold of $10, the student will be served an alternate meal. 
The alternative meal is a peanut butter and jelly or cheese 
sandwich with a side item and milk. Students will be charged 
for the meal at the prevailing price (full-pay or reduced based 
on student’s eligibility status).
The cafeteria manager will send written notices home on 
Friday for collection of that week’s charges. If payment is not 
received the following Monday, the parent will be contacted 
by the manager. If parents have been contacted and payment 
has not been received by Wednesday, the cafeteria manager 
will request that the principal contact the parents. (After 
Wednesday, an alternative meal will be provided.) 
The principal will send a letter to the parent giving them five 
working days to make arrangements to settle the debt. If no 
response is received by the following Wednesday, the principal 
will refer the matter to the district’s Office of Financial Services 
to begin collection efforts.
High school students and adults will not be allowed to charge, 
however they may pre-pay for their meals. High school 
students with some money in their account but that is not 
sufficient to cover the cost of the meal will be provided a meal 
for that day only. The cashier will inform the student that they 
have a negative balance and provide the student a charge slip as 
a reminder. The charge slip requests payment by the following 
day and no additional charging is allowed.

Instructional Support Services
Richland Two provides various services for students who are 
experiencing physical, emotional, behavioral and/or learning 
difficulties. If your child has a disability that substantially limits 
his or her ability to learn or participate in school activities, the 
district offers educational services that can help. 
Each school has an Intervention Assistance Team (IAT) 
that accepts referrals from parents and teachers concerning 
students with significant educational and/or behavioral issues. 
All referrals will remain confidential. For more information, 
please contact your child’s teacher, school counselor or 
administrator or the district’s Instructional Support Services 
Department at 738.3256. 

Section 504 of the Rehabilitation Act of 1973 
Section 504 is a federal law that requires public schools to 
make adjustments so that students with certain disabilities can 
learn and participate in settings like other students who do 
not have disabilities. To be eligible for services under Section 
504, a student must have a condition that substantially limits 
one or more major life activities. Whether an impairment 
substantially limits a major life activity must be determined 
without reference to the ameliorative effects of mitigating 
measures or lessening of the impact of the condition by the 
use of medication, medical supplies, equipment, or appliances, 
low-vision devices (not including ordinary eyeglasses or 
contact lenses), prosthetics, including limbs and devices, 
hearing aids and cochlear implants, or other implantable 
hearing devices, mobility devices, or oxygen therapy 
equipment and supplies. A team decides if a student is eligible. 
The team should include the student’s parent or legal guardian, 
the student (if able), and others who know the student or 
know about the student’s disability, such as a teacher, a school 
counselor, a school nurse, and other school staff. If the student 
is eligible, the team develops an individual accommodation 
plan. The individual accommodation plan explains how the 
school will meet the student’s needs while at school and may 
include health services for the student during the school day if 
needed. To learn more about Section 504, contact your child’s 
principal or administrator.

Individuals with Disabilities Education Act 
(IDEA)
Students, ages 3 to 21 years, may receive services under the 
IDEA if the student has an IDEA disability and needs special 
education and related services to benefit from his or her 
educational program. A team decides if a student qualifies 
for services under the IDEA. The team includes the student’s 
parent or legal guardian, teachers, and other school staff. 
The team develops an individualized education program 
(IEP) if the student meets federal and state requirements. 
The IEP outlines a plan for helping the student receive a free 
appropriate public education and meet goals set by the team. 
The IEP may include health services for the student during the 
school day if needed. To learn more about IDEA, contact your 
child’s principal or administrator.

Students with Special Health Care Needs
Many health care services can be provided for students to 
keep them at school where they can learn and participate with  
other students. Our goal is to provide information to parents 
and legal guardians about some of the services and programs 
available for addressing the health care needs of students 
during the school day to help students succeed in school. It is 
important that the necessary health care information is shared 
with the appropriate people—such as teachers on duty during 
recess, bus drivers, and cafeteria employees—to make sure that 
the student’s needs are met throughout the school day. 
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Individual Health Care Plan or Individual 
Health Plan (IHP)
Individual health care plans are also called individual health 
plans or IHPs. School nurses who are registered nurses 
write IHPs to guide how a student’s health care needs will 
be met while at school. The nurse works with the student, 
the student’s parents or legal guardians, the student’s health 
care provider, and other school staff to write the plan. IHPs 
are written for students who have special health care needs 
that must be met by school staff during the school day. IHPs 
are also written for students who have been approved by the 
school district to self-medicate or self-monitor. To learn more 
about IHPs, talk with your child’s school nurse or the District 
Lead Nurse Dawn MacAdams.

Medical Homebound Instruction
Medical homebound instruction is a service that is available 
for students who cannot attend school for a medical reason 
even with the aid of transportation. A physician must certify 
that the student has such a medical condition but may benefit 
from instruction, and must fill out the medical homebound 
form that the school district provides. The school district 
then decides whether to approve the student for medical 
homebound services. The school district will consider the 
severity of the student’s illness or injury, the length of time 
that the student will be out of school, the impact that a long 
period away from school will have on the student’s academic 
success, and whether the student’s health needs can be met 
at school. To learn more about medical homebound services, 
contact your child’s school attendance secretary or your child’s 
administrator.

Health Rooms
Richland Two schools have a health room with a Registered 
Nurse assigned to each school. Some schools also have a 
health room assistant who works with the registered nurse. 
Magnet and child development centers are served by the 
school nurse on the adjoining campus. The health room is 
located in the administrative area of the school. Students who 
become ill during the school day should obtain a pass from 
a teacher and report to the health room. In an emergency, 
and before and after school, students may go directly to an 
administrator for assistance. The school does not furnish any 
medication during the school day, including Tylenol. 
In accordance with the Joint Advisory Opinion issued by 
the South Carolina Boards of Medical Examiners, Nursing, 
and Pharmacy on September 26, 2013, a parent or guardian’s 
signature is all that will be required for over-the-counter 
medication administration in the school setting, as long 
as the dosage falls within the recommended dosage on 
the instruction label. If the parent requests an over-the-
counter medication be given at a dose greater than the label 
recommends, a physician’s signature and written instructions 
will be required to administer the medication at school.

Prescription and herbal medications will continue to require 
a physician’s signature with specific instructions on how to 
administer the medication. Please speak with your child’s 
healthcare provider regarding medications that must be taken 
at school.
A student that needs to self-monitor and self-medicate for 
medications such as an inhaler, insulin, or epinephrine auto-
injectors will need the development of an Individualized 
Healthcare Plan and an Emergency Action Plan by the 
Registered Nurse. A medication permission form signed by the 
healthcare provider, as well as signatures from the healthcare 
provider, parent, and student stating they are capable of 
self-medicating and self-monitoring are also required. Please 
speak with your child’s school nurse regarding the necessary 
paperwork.
Please remember that all medications must be brought to 
school by the parent in the original factory packaging, the 
original prescription bottle, or the original box (in the case 
of epinephrine auto-injectors and inhalers). This is for your 
child’s safety, that the right medication is administered to the 
right child, at the right time.
Parents must provide all medications for their child to take 
at school, on field studies, or for after-school activities. The 
registered nurse will send emergency medications provided 
by the parent on field studies, e.g. inhalers, epinephrine 
auto-injectors, glucagon, Diastat, etc. in a properly labeled 
box. Please keep the school Registered Nurse updated on any 
changes to your child’s health.

Insurance
Richland School District Two will provide insurance coverage 
through AIG for:
1. Athletes injured while participating in interscholastic 

sports.
2. Students injured on a Richland Two school campus or off 

campus while participating in a school-sanctioned and 
school-supervised activity.

The insurance, which helps cover the cost of medical care by 
a physician or healthcare facility, is in excess of the student’s 
primary coverage. The coverage provided is at 70 percent 
coinsurance with limits on physical therapy, ambulance and 
dental. The district’s supplemental coverage becomes the 
primary coverage if a student or athlete is uninsured. The 
district does not select medical doctors or medical facilities 
and has no control over the amount of money they charge for 
services.
For students injured at school or in a school activity, 
claim forms can be obtained from the school nurse. For 
student athletes injured while practicing or participating in 
interscholastic sports, claim forms can be obtained from the 
athletic trainer or the middle school athletic director.
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Student Dress Code
Policy JICA Student Dress 
Richland School District Two students are expected to dress, 
be groomed, and otherwise conduct themselves in such a 
way as to not distract or cause disruption in the educational 
program or orderly operation of the school. Personal 
appearance and conduct of students should promote health 
and safety, contribute to a climate conducive to teaching and 
learning and project a positive image of the district to the 
community. School administrators will be responsible for 
determining violations of this policy. The principal reserves 
the right to amend any provisions that he/she deems to be 
in the best interest of the student or the educational process. 
The Board will review the policy for any changes needed on a 
periodic basis.
The administration will make the final judgment on the 
appropriateness of a student’s clothing, appearance and/or 
display of symbols, messages or statements on school grounds 
and reserves the right to prohibit students from wearing any 
articles of clothing or other items or displaying any symbols, 
messages or statements which lead to or may foreseeably 
result in the disruption of or interference with the school 
environment.

AR JICA-R Student Dress 
High school/middle school
Clothing articles, hair, and/or other displays should not be so 
extreme or inappropriate to the school setting as to disrupt the 
educational process. Therefore, any items deemed distracting, 
revealing, overly suggestive or otherwise disruptive will not 
be permitted. Wearing items that could pose a safety threat to 
one’s self or others is not allowed.
This includes heavy chains not made as jewelry, fishhooks, 
multiple-finger rings (rings welded together resembling brass 
knuckles or rings that can be used as a weapon), studded 
bracelets or collars, nose/lip to ear chains, etc. Unusual body 
piercing that is disruptive to the order of the school, or is a 
distraction to the learning environment, will not be allowed.
Attire, articles, and other items must not display or evidence 
membership or affiliation with a “gang” in any negative 
sense of the term. In determining whether or not a student 
is in violation of the prohibition on the wearing/display of a 
gang-related item, the district will maintain, in all of its school 
offices, an example of potential gang indicators including 
symbols, hand signals, graffiti and clothing/ accessories (as 
stated in Policy JICF — Secret Societies/Gang Activity). 
Bandannas and do rags are not allowed on campus and will be 
confiscated and discarded. Picks and combs are not allowed 
in hair. Hair items such as plastic headbands, barrettes and 
ribbons are permitted. Students are not allowed to wear hats 
or other head gear in school buildings (including portables). 
These items may be confiscated. Religious head gear is allowed. 
School administrators will not be held liable for confiscated 
items.

•  Clothing, articles or other items which display 
advertisements for, or messages or pictures depicting or 
suggesting, alcohol, tobacco, drugs, weapons, or sex are 
prohibited.

•  Clothing, articles, or other items which display symbols, 
messages or statements which would distract others, 
interfere with the instructional programs, or otherwise 
cause disruption, are prohibited.

•  Attire must not be immodest, obscene, profane, lewd, 
vulgar, or indecent. Lower garments should be of fingertip 
length to assure modesty when the student is seated or 
engaged in school activities.

•  Pants must be worn at the natural waistline and 
undergarments are not to be visible. If they do not fit 
properly, a belt must be worn to keep them in place.

•  Sleeveless attire cannot reveal undergarments. Shirts 
cannot be tight, low cut or show cleavage. Shirts should be 
loose fitting and fully cover the upper body. Halter-tops 
and shirts with spaghetti straps will not be allowed.

•  Clothing must cover waist and back with no skin showing 
between the top garment and bottom garment.

•  No transparent or mesh clothing without an appropriate 
shirt underneath.

• No clothing that is excessively form fitting (i.e., spandex). 
Leggings, yoga pants or bottoms that are form fitting must 
have a top garment of fingertip length.

Students may not continue to attend class wearing 
inappropriate clothing, articles, or display of items as defined 
in this policy. Neither parents/legal guardians nor students will 
place the burden of enforcing this policy solely on the school. 
Parents/legal guardians and students are expected to comply 
to ensure that a comfortable, safe and non-confrontational 
environment is provided for all students. Administrators and 
faculty members are expected to strictly enforce this policy the 
dress code at all times.
Violations of this policy will result in the following:
•  In the event the administration determines a student’s 

dress, articles, or display of items is inappropriate for 
school in accordance with this policy, the administration 
will require the student to remove the articles or items, 
turn inappropriate clothing inside out, or change 
inappropriate clothing and make alternate clothing 
available for the student to wear.

•  If, upon request, the student refuses to follow the directive 
of the administration in accordance with this policy, the 
student will be sent to ISD and the parent/legal guardian 
will be contacted.

•  Repeated violations of this policy will be treated as 
disruptive behavior in violation of the student code of 
conduct. However, violations of this policy will not carry 
over on the student’s discipline record to subsequent 
years.

•  The school administration will determine the amount 
of lost instructional time a student must make up due to 
being out of class for violations of this policy.

• The instructional time will be made up after school and at 
the financial expense of the student’s parent/legal guardian 
for a certified teacher to remain and instruct the student.

Failure to do so may result in a student repeating the course(s).
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Elementary school
The school authorities, the parents/legal guardians and the 
students should work together to provide guidelines for a 
student dress standard and display of items which is conducive 
to the school environment. Students should dress for the 
educational setting, not a recreational one. When a student’s 
attire disrupts the educational program, or is a threat to 
safety or health, appropriate actions will be taken. If, in the 
opinion of the teachers and administration, a student’s attire is 
disruptive, the student’s parent/legal guardian will be notified 
and the student will be dismissed from class(es) until properly 
attired.

Uniforms
In order to improve discipline, reduce violence, encourage 
attendance and enhance the learning environment, the Board 
will allow district schools to have a student uniform program. 
Schools will poll their faculty and parents to determine if the 
school wants to adopt and/or continue a student uniform 
program. The schools will continue this poll at three-year 
intervals.
Schools that decide to participate in the student uniform 
program will follow these guidelines.
•  Each school, with input from parents, will determine the 

designated uniform. The district urges schools to select 
practical, generic-type uniforms that will be readily 
available at a modest cost from local retailers.

•  The school will give parents at least three months’ 
notice prior to implementation of the student uniform 
program.

• The school will not consider a student non-compliant 
when the student wears the uniform of a nationally 
recognized youth organization such as the Boy Scouts, 
Girl Scouts, Junior ROTC, etc., on a regular school day.

Financial assistance plan for uniforms
The school will not deny a student attendance at school or 
penalize a student for failure to wear a uniform for reason of 
financial hardship. Each school will have a plan for any parent/
legal guardian who cannot afford uniforms.
Any parent who cannot afford uniforms may request financial 
assistance from the school. The individual must establish 
financial need to the satisfaction of the principal as the district 
does not expect the school to incur the parental responsibility 
of providing school clothing for students.
Each school will work with staff, the local school community 
and business partners to identify resources for assisting 
families in the purchase of uniforms.
The school will maintain a list of community agencies, uniform 
retailers, organizations and individuals willing to assist families 
in need of help to purchase uniforms.
The school may ask PTAs or school volunteers to coordinate 
the effort to provide needed assistance.
The school may ask PTAs or school volunteers to coordinate 
a program for the buying and selling of previously used or 
second hand uniforms.

Exemption procedures
Any parent may exempt his/her child from the student 
uniform program by following these procedures:
•  Request by mail or in person an application for exemption 

from the student uniform program.
•  Complete the application and submit the form to the 

principal.
•  Meet with a designated school administrator to discuss the 

uniform program to ensure that the party understands the 
goals of the program and to determine the nature of the 
parent/legal guardian’s objections

Disciplinary action
Prior to initiating any district action against a student who 
does not comply with the student uniform program, the 
principal or his/her designee will confer with the parent/legal 
guardian to solicit parental cooperation and support. The 
school will not consider a student non-compliant if the parent/
legal guardian has opted out of the program according to the 
procedures as outlined in the policy and administrative rule.
The school will initiate disciplinary action only after pursuing 
all other avenues of support and cooperation. The school will 
only take action consistent with the district code of conduct 
Policy JICDA and administrative rule JICDA-R.

Student Conduct
The Board of Trustees and district staff believe that a safe, 
positive learning environment is one of the most important 
components of a successful school.
The district’s commitment in this area is reflected in several 
very positive programs: Teaching and Learning Department; 
Student Services Department, which manages students’ 
discipline, alternative placement and extracurricular activities; 
and Blythewood Academy that offer alternative programs for 
nonviolent, chronically disruptive elementary, middle and high 
school students.
All district employees who work with students are aware of 
their responsibilities to provide them with proper guidance 
and supervision and to serve as role models for young 
people. We make every effort to treat each student fairly and 
consistently at all times.
The district is also committed to preparing students to enter 
the adult world as productive, responsible citizens. Because the 
school setting closely reflects society as a whole, it is important 
for students to understand and respect the need for rules and 
regulations governing their conduct while they are at school or 
when they are participating in school-related activities.
The Richland Two School Board recognizes that the Fourth 
Amendment protects citizens, including students, from 
unreasonable searches. However, any person entering the 
premises of any school in the district, including visitors, shall 
be deemed to have consented to a reasonable search of his/her 
person and personal property (Act 373 of 1994). Additional 
information is available at each principal’s office. 
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Richland Two is proud of the fine caliber of our student body. 
Less than 3 percent of our students are involved in disciplinary 
actions each year.
Please review these guidelines carefully. Exact regulations are 
contained in the Board’s policies. Please contact your school 
principal if you have questions or concerns. 

School Safety 
When a problem arises:
1. Most discipline problems can be resolved by the teacher, 

student and parent in a calm and reasonable manner. 
However, in cases where the student’s behavior affects 
the safety or learning opportunities of other students, 
additional disciplinary action must be taken.

2. In such cases, the administration is authorized to take 
necessary disciplinary action in compliance with the 
policies of Richland School District Two and local law 
enforcement agencies.

3. Open channels of communication have been established 
within the district that permit students and parents to 
express complaints and offer suggestions for revision of 
rules.

4. Since most disciplinary problems are of a nonrecurring 
nature, teachers and administrators have several options 
for solving behavioral problems within the school.

Actions leading to suspension and expulsion
Chronic recurrences of offenses may lead to suspension 
or expulsion when previous disciplinary actions have not 
proven effective in improving the student’s behavior. The 
administration emphasizes that the circumstances, number 
of offenses, prior warnings and prior suspensions affect these 
recommendations. 

Proper conduct
Students are required to conduct themselves in a manner that 
is in the best interest of the school. Students may not disrupt 
class or become involved in substantial disruptions or invade 
the rights of others.

Three strikes
Students who are suspended three times, as well as each time 
thereafter, in any one school year must be recommended by 
the school administration to the district hearing officers for 
review and possible expulsion. 

Readmittance following expulsion
After being expelled, students wishing to return to school the 
next year or for summer school must petition the Board in 
writing for permission to be readmitted into the district. Gross 
misbehavior may result in permanent expulsion.

Suspension/expulsion offenses
Students may be suspended or expelled for any of these 
offenses:
•  Theft;
•  Use of obscene or profane language or gestures to 

students, teachers, staff members or administrators;
•  An unauthorized walkout from a classroom or school 

building;
•  Assaulting, blackmailing, threatening or intimidating 

other students, teachers, administrators or staff 
members;

•  Fighting;
•  Possession in school of a weapon or any object brandished 

as a weapon (administrator must recommend expulsion; 
see Section IV);

•  Distribution of unauthorized materials;
•  Knowingly consuming or being under the influence 

of drugs or alcohol (administrator must recommend 
expulsion; see Section IV);

•  Unlawful possession or use of a personal electronic 
communications device (including a cellular telephone) in 
violation of policy JICJ (Use of Electronic Communication 
Devices in School) and/or IJND/IJND-R(2) (Electronic 
Communication and Data Management);
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•  Use of a personal or district issued electronic 
communications device (including a cellular telephone) in 
violation of policy JICJ (Use of Electronic Communication 
Devices in School) and/or IJND/IJND-R(2) (Electronic 
Communication and Data Management);

•  Vandalism;
•  Trespassing;
•  Being in an unauthorized area;
•  Sexual offenses (inappropriate verbal or physical conduct 

of a sexual nature);
•  Smoking or other tobacco use;
•  Forgery and lying;
•  Failure to attend class or school (truancy);
•  Gross misconduct, disobedience, disrespectful or 

disruptive behavior;
•  Failure to attend detention assignment;
• Excessive class tardiness.

Serious offenses
The use, possession or distribution of weapons, alcohol 
and drugs will not be tolerated and may permanently expel 
students involved in weapons, drug or alcohol offenses.
Students who are expelled for a drug or alcohol violation 
must successfully complete a rehabilitation program 
approved by the district before readmission to school. 
In all cases of serious offenses, parents are required to pick up 
their child at the law enforcement agency, rather than at the 
school. Local law enforcement policies require school officials 
to report students who engage in serious offenses. School 
officials who do not comply with this reporting requirement 
may be subject to criminal penalties. 

Weapons
1. A student who brings a gun or destructive device to school 

or a school activity will be transported to the local law 
enforcement agency and will be confined. The student will 
be expelled for at least one calendar year (365 days).

2. A student who brings a knife or other weapon or who 
causes visible injury to another student will be transported 
to the local law enforcement agency and may be confined. 
The student will be recommended for expulsion.

Items approved for use and/or used in relation to normal 
school activities, i.e., food preparation utensils and project 
implementation items, should be investigated carefully by 
school administration for intent to harm before moving to a 
recommendation for expulsion.
If a student realizes that he/she has an unauthorized item in 
his/her possession, then that item must be reported to school 
officials or the school resource officer immediately. If a student 
is found in possession of a prohibited item before the student 
reports the unauthorized item, then the student possessing it 
will go through district disciplinary procedures to resolve the 
issue. 

Alcohol and other controlled substances
Principals will cooperate fully with police, reporting to them 
all information that assists with their efforts to stop the sale, 
possession or use of any controlled substance.
1. A student who brings a drug or alcohol to school or a 

school activity or who is under the influence of a drug or 
alcohol will be transported to the local law enforcement 
agency and will be confined. The Board of Trustees will 
expel the student and may choose permanent expulsion. 
Students who unknowingly use alcohol or other controlled 
substances will not be considered for expulsion dependent 
on case findings, previous infractions and grade point 
average.

2. A student who has anything that looks like or is 
represented to be drugs or alcohol faces the same penalties 
as if the substance were actually a drug or alcohol.

3. A student who helps another student break these rules 
faces the same penalties. 

4. A student who is expelled because of a violation of 
these rules must successfully complete a drug/alcohol 
rehabilitation program approved by the district before 
readmission to school. 

Gangs and gang-related activity
Richland School District Two administration will maintain 
conditions on school property and at school-sponsored events 
in order to ensure as safe an environment as possible for 
students and staff in accordance with the law and the standards 
set by the Richland School District Two Board of Trustees. In 
establishing such standards, the Board prohibits the presence 
and activities of gangs on or near school property and at 
school-sponsored events.
The Board defines a gang as any non-school sponsored 
group, possibly of secret and/or exclusive membership, whose 
purpose or practices include the commission of illegal acts, 
the violation of school rules, the establishment of territory or 
“turf,” or any other action which threatens the safety or welfare 
of others. In prohibiting the presence and activities of gangs, 
the Board makes the following findings:
1. Gangs that initiate or advocate activities that threaten 

the safety and well-being of persons or their possessions 
anywhere on or near school property or at school-
sponsored events are harmful to the educational purposes 
of the district.

2. Gang incidents involving recruitment, initiation, hazing, 
wearing of colors or other gang indicators, threats and 
intimidation, fighting, or establishment of “turf or 
territory” on school property or at any school-sponsored 
event are likely to cause intimidation or fear, bodily 
danger, physical harm, or personal degradation or disgrace 
resulting in physical and mental harm to students.

3. The use of hand signals and the presence of any apparel, 
jewelry, accessory, book or manner of grooming that is 
by virtue of its color, arrangement, trademark, symbol 
or any other attribute, denotes membership in a gang 
creates a clear and present danger of the commission of 
unlawful acts on school premises, the violation of school 
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regulations, or the substantial disruption of the orderly 
operation of the school is prohibited. In determining 
whether or not a student is in violation of the prohibition 
on the wearing/display of a gang-related item, the district 
will maintain, in all of its school offices, an example 
of potential gang indicators including symbols, hand 
signals, graffiti and clothing/accessories. In providing 
these examples for students and parents, the Board 
acknowledges that not all potential gang indicators 
actually connote actual membership in a gang. 

4. If the district determines that a student has initiated or 
participated in a gang or a secret society as stipulated 
previously, that student will be disciplined in a manner 
that may include, but will not be limited to, detention, 
removal from extracurricular activities, suspension and/
or expulsion, and referral to law enforcement, dependent 
upon the circumstances of the particular offense. The 
district also reserves the right to prohibit any student from 
wearing/displaying any article of clothing or accessory that 
the district has determined to be a gang indicator. 

These regulations cover students during the school day as well 
as on school buses and during all school-sponsored functions 
on or off campus.

Suspension and expulsion
In all cases of disciplinary actions taken by the administration 
of Richland Two, a fair, common-sense approach is 
maintained. This approach uses specific procedures that ensure 
that administrators, students and parents are involved at every 
step to reduce unnecessary conflict.

Maximum suspension
An administrator may suspend a student from the classroom 
or from school for a maximum of 10 days for each offense, but 
not for more than 30 days of the academic year.

Suspension during the last 10 days of school
An administrator may not suspend a student from school 
during the last 10 school days of the school year if the 
suspension would result in the loss of the course credit unless 
the School Board approves, or if the student is an actual threat 
to the class or the school, or a hearing is granted by the end of 
the next school day following the suspension.

Parental notification
An administrator who suspends a student will notify the 
student’s parents or guardians in writing, giving the reason 
for the suspension. The parents or guardians are requested 
to attend a conference with appropriate school personnel. 
Following the conference, the parents may appeal the 
suspension to the school principal and to the district office. 
This ends the appeals process for suspensions. 

Procedure for expulsion
Authority to Expel
Under Board Policy JKE, expulsion is the removal of a student 
from a school for the remainder of the school year or until 
readmitted by the Board. The Board delegates to the Board-
approved district hearing officers the authority to conduct 
administrative hearings and take disciplinary action, including 
expelling students from the district. An expulsion hearing will 
take place within 10 days of the written notification at a time 
and place designated by the hearing officer, and a decision will 
be rendered within 10 days of the hearing. The student may 
be suspended from school and all activities during the time of 
expulsion procedures. Pending the expulsion hearing outcome, 
students are allowed to complete and submit homework 
through a parent or designated guardian. The decision of the 
hearing officer may be appealed to the Board. Every expelled 
student will have the right to petition for readmission for the 
succeeding school year. Students recommended for permanent 
expulsion by the district hearing officers shall be referred to 
the Board.  
The authority to permanently expel a student from the school 
district does rest solely with the Board.

Expulsion hearings
1. When a student is recommended for expulsion, the 

parents or legal guardians of the student are notified in 
writing of the time and place of a hearing before the Board 
of Trustees or its designee.

2. At this hearing, parents have the right to legal counsel as 
well as the right to question all witnesses. If the hearing 
is held before the Board’s designee, both the parents and 
school administrators have the right to appeal the decision 
to the Board. The Board will generally review appeals in 
writing, with neither party appearing before them.

3. The hearing will take place within 10 days of issuance of a 
written notification of a time and place designated by the 
Board or its designee. A decision will be rendered within 
10 days after the hearing.

Absences during expulsion procedures
During the time of expulsion procedures, the student 
is suspended from school and all school activities. If an 
administrator’s recommendation for a student’s suspension 
or expulsion is rejected by the Board, all student absences 
resulting from proceedings may be excused.

Legal Appeals
Actions of the School Board may be appealed to the proper 
court.
The J Policies address student issues. If you have questions 
about any of this information, please contact your child’s 
school or the District Office, 803.787.1910.
All Board policies are on the district’s website:  
www.richland2.org.
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School bus safety
South Carolina state law mandates that school districts provide 
transportation for students living more than 1.5 miles away 
from the school attended. In keeping with this law, Richland 
Two provides bus transportation for its public school students 
in grades K through 12 and certain programs for four-year old 
students.
Any carry-on items such as band instruments and bookbags 
must be able to fit on the student’s lap.

Behavior 
School buses are considered an extension of the classroom and 
student behavior on buses is required to mirror behavior in the 
classroom. Because student safety is the foremost goal of the 
district, students riding school buses are required to refrain 
from boisterous activity, inappropriate language or distracting 
the bus driver. This requirement became a state law in 1979 
when legislation was passed prohibiting misbehavior on school 
buses.
Quiet conversation is normally allowed on school buses 
however students may not shout or talk loudly. Bus drivers 
may forbid talking when the volume of conversation creates 
an unsafe condition where students cannot hear safety 
instructions.
Students may ride only the bus they are assigned to ride based 
on the location of their residence. Students may ride another 
bus only when space is available and a written request signed 
by the parent/guardian and signed by a school administrator 
is provided to the bus driver. This form is listed in Appendix 
C in the back of this handbook. The form must be brought to 
the main office during homeroom. This allows us to verify the 
transportation change for that day. This service is based on bus 
space available. A plan needs to be in place if the bus can not 
accommodate an additional student.
Students may use only the bus stop assigned to them. Students 
may not get on or off the bus at any location other than their 
assigned stop unless a written request signed by the parent/
guardian and a school administrator is provided to the bus 
driver. Students must be AT THE BUS STOP prior to the 
scheduled arrival of the bus. Buses cannot wait for students 
to walk to the bus. Buses may be delayed for a very short time 
during inclement weather. Buses will only stop at a bus stop 
the first time the bus passes a stop during each route, even if 
the bus passes the stop again during the route.
When boarding the bus at a bus stop or school, students must 
board the bus in an orderly manner and move immediately 
to their assigned seat. When departing the bus, students must 
move in an orderly manner. Students must sit facing forward 
and feet and legs must be out of the bus aisle. Students are 
strictly forbidden from extending any part of their body 
outside the bus windows at any time.
Students must not signal or communicate with people 
outside the bus and must not be disrespectful to motorists or 
pedestrians around the bus.

Students must use all ECDs in compliance with this 
policy as well as with Policy IJND/IJND-R(2) (Electronic 
Communications and Data Management) Policy IJND-R 
is located in Appendix B of this handbook. Students are 
prohibited from using ECDs to take pictures or record video/
audio on school buses or other district vehicles. 
Students may not bring open food or beverage containers on 
school buses except when approved by school administrators.
Students may not bring animals on school buses. Any item 
forbidden at school is also forbidden on school buses. Students 
are not allowed to stand while the bus is in motion. Limited 
numbers of students may be allowed to stand for the first 
20 days of each school year until routes can be adjusted to 
eliminate overcrowding. The maximum number of students in 
a seat is three.
Students must not damage or deface any part of the bus and 
must assist the driver in keeping the bus clean. Students may 
be required to close windows at the end of the day and during 
inclement weather. 
Students may not operate or tamper with emergency exits or 
roof hatches and may not operate the service door. Students 
should be quiet when the bus stops at railroad crossings. Pens, 
pencils and other sharp objects must be stored inside book 
bags or carrying cases to prevent injuries on the bus.

Responsibilities and disciplinary actions
1. The school bus driver is responsible at all times for the bus 

and its occupants. However, in cases involving discipline, 
the principal of each school assumes responsibility for 
dealing with all students.

2. Although school bus drivers may not remove a student 
from a bus for disciplinary reasons without principal 
approval, drivers are instructed to stop their buses and call 
their supervisor when a student’s behavior is a threat to the 
safety of other students. School bus drivers must report 
all violations of safety regulations and any behavioral 
problems to the school principal. Cameras are installed in 
school buses to assist drivers and administrators in solving 
discipline problems. 

3. When a problem requiring disciplinary action occurs on a 
bus, the principal will notify parents of the inappropriate 
behavior, as well as actions taken. The principal has the 
obligation and authority to suspend or expel students from 
the bus for violation of student conduct codes.

Consequences include (multiple consequences may be 
appropriate):
•  Verbal warning from bus driver and forward report to 

school
•  Loss of riding privileges
•  In-school detention
•  After-school detention
•  Out-of-school suspension

Students guilty of major offenses as explained in other sections 
of this handbook may also be expelled from riding the bus for 
the remainder of the school year.
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Additional information about school bus rules of conduct 
is available from the school administration. For answers 
to any questions about bus transportation, please visit the 
Transportation page on the district website,  
www.richland2.org, or call the transportation office servicing 
your area. Killian Hub (buses KL50-KL94 and CP1-CP3): 
699.2892; Richland Northeast Hub (buses RN01-RN33): 
736.8718; and Special Needs (buses SN01-SN40): 736.3774.
Most buses in Richland School District Two are equipped with 
video cameras. School administrators may authorize parents 
to review tapes only in limited circumstances. All requests to 
review a tape must be made through school administrators; the 
transportation department cannot authorize any review.
Bus transportation is provided only to residences and day care 
facilities. Bus stops will not be located at places of business. 
Students may be picked up and or dropped off at day care 
facilities located within the attendance zones for their school. 
School closings and delays will be announced through the 
local news media.
Certain forms must be completed in order for a student to ride 
a school bus. These forms are located on the district’s website 
or can be obtained from any school. These forms include: Bus 
Registration Form, Day Care Form (if the student needs to 
be picked up or dropped off at a day care) and Kindergarten 
Registration Form. These forms should be given to the bus 
driver the first day of school.
Kindergarten and pre-kindergarten students who have not 
reached 6 years of age must be met at the bus stop by an 
authorized adult listed on the kindergarten registration form. 
If no adult is at the bus stop to take charge of the student, the 
student will be returned to the school.
Parents desiring to discuss any issue with the bus driver must 
contact the school administrators or the transportation office 
to arrange a meeting after the bus completes the bus routes. 
School buses cannot be delayed during the route for parents to 
talk to the driver.
Parents are responsible for student conduct and safety at bus 
stops until the bus arrives in the morning and after the bus 
departs in the afternoon. 

Bus Stop Safety
Students should stand away from the roadway and clear of 
traffic at bus stops. Students must not stand or play in the 
roadway.  Students should stand no closer than five feet from 
the bus an wait until the driver opens the door before moving 
toward the bus. Students must remain seated until the bus has 
come to a complete stop and the driver opens the bus door 
before exiting the bus. Students who must cross the roadway 
to enter the bus or must cross the roadway after exiting the 
bus should cross the road ONLY after being signaled to cross 
by the bus driver. Students should also look both ways before 
crossing the roadway.
Horseplay at bus stops is forbidden and students must respect 
the property of others. Students should report any suspicious 
persons to the bus driver immediately upon entering the bus. 
Students riding a bus home after school must move quickly to 

the bus after school is dismissed. When a school administrator 
signals the buses to depart and the bus doors close, no 
additional student loading is permitted. Students who miss the 
bus must report to the school administrator or teacher in the 
bus loading area to contact someone to take them home. Buses 
will not return to schools to pick up students who miss the bus.

Complaints of Sexual Harassment, 
Intimidation and Bullying
Sexual harassment or inappropriate conduct of a sexual 
nature directed at students, either male or female, by district 
employees, substitutes, other students, volunteers or third 
parties associated with schools is strictly prohibited. Such 
conduct is considered a violation that is disorderly, disruptive, 
and/or criminal in nature and will not be tolerated.
Any employee or substitute who engages in such conduct 
may be subject to disciplinary action, up to and including a 
recommendation for termination or permanent removal from 
the district’s active substitute roster. A student who engages 
in such conduct may be disciplined up to and including 
expulsion.   
Sexual harassment may be generally defined as unwelcome (as 
determined based on the age of the student) sexual advances, 
requests for sexual favors, and written, spoken, or physical 
conduct of a sexual nature.  Inappropriate conduct of a sexual 
nature directed towards students will also not be tolerated. For 
further information regarding the district’s policy related to the 
prohibition of sexual harassment of students or inappropriate 
conduct of a sexual nature directed towards students, refer to 
Board Policy JI, Student Rights and Responsibilities, and its 
accompanying Administrative Rule.
Any student who believes he or she has been subjected to 
sexual harassment or inappropriate conduct of a sexual nature 
by an employee, substitute, another student, a volunteer, or 
a third party, is encouraged to file a complaint in accordance 
with Board Administrative Rule JI-R. For details and further 
information, see Board Policy JI. All complaints will be 
investigated promptly. Students who file such complaints or 
any individuals who provide information relevant to such a 
complaint will not be subject to retaliation or reprisal in any 
form. Students who have knowledge that sexual harassment or 
inappropriate conduct of a sexual nature directed at students is 
or may be occurring, will need to notify the school’s principal, 
a school counselor, or a school administrator immediately. 
Harassment, intimidation or bullying of students is prohibited. 
Harassment, intimidation or bullying is defined as a gesture, 
electronic communication or a written, verbal, physical 
or sexual act reasonably perceived to have the effect of the 
following: harming a student physically or emotionally 
or damaging a student’s property, or placing a student in 
reasonable fear of personal harm or property damage; or 
insulting or demeaning a student or group of students causing 
substantial disruption in, or substantial interference with, the 
orderly operation of the school.
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Any student who believes he or she has been subjected to 
harassment, intimidation or bullying, as defined in State 
law and Board Policy JICFAA (Harassment, Intimidation or 
Bullying), is encouraged to file a complaint in accordance with 
Policy JICFAA/JICFAA-R. Reports may be made anonymously.  
Complaints will be investigated promptly and thoroughly. 
Students who file such complaints or any individuals who 
provide information relevant to such a complaint will not 
be subject to retaliation or reprisal in any form. Appropriate 
disciplinary action will be taken against any individual 
determined to have engaged in such conduct towards a 
student.
Reports may be made anonymously. Complaints will be 
investigated promptly and thoroughly. Students who file 
such complaints or any individuals who provide information 
relevant to such a complaint will not be subject to retaliation 
or reprisal in any form. Appropriate disciplinary action will be 
taken against any individual determined to have engaged in 
such conduct towards a student.
Bullying is unfair and one sided. It happens when someone 
keeps hurting, frightening, threatening, or leaving someone 
out on purpose. Language that is intended to harass, humiliate 
and intimidate another student is considered serious behavior. 
This includes racial slurs, sexual harassment and threats of 
physical harm.
Students shall avoid any conduct, behavior or action that could 
be characterized as bullying. Bullying may include, but is not 
limited to the following:
•  Hurting someone physically by hitting, kicking, tripping, 

pushing, etc.
•  Stealing or damaging a student’s property
•  Ganging up on someone
•  Teasing someone in a hurtful way
•  Using put-downs, such as insulting someone’s race or 

making fun of someone for being a boy or a girl
•  Spreading rumors about someone
•  Leaving someone out on purpose or trying to get other 

students not to play with someone
•  Demeaning or systematically excluding any student or 

group
•  Bullying is prohibited against members of the same sex as 

well as against members of the opposite sex.
Administration will do the following things to help prevent 
bullying so that students feel safe at school:
•  Closely supervise students in all areas of the school
•  Watch for signs of bullying behavior and stop it when it 

happens
•  Respond quickly and sensitively to bullying reports
•  Take parents’ concerns seriously about bullying
•  Look into all reported bullying incidents
•  Assign consequences for bullying based on school 

discipline code.
•  Provide immediate consequences for anyone who 

retaliates against students who report bullying.
The school will work to do the following to prevent 
bullying:

•  Provide a copy of the bullying policy to all students and 
parents. 

•  Inform all students and parents about the definition of 
bullying, the procedures for registering a complaint, and 
the consequences for bullying.

• Designate administrators and bullying coaches (school 
counselors, school resource officers, teachers, etc.) who 
are informed of the procedures and understand how to 
implement them. For example, they should be made aware 
of the kinds of acts that constitute bullying, the district’s 
commitment to eliminating and avoiding bullying in the 
schools, the penalties for engaging in bullying behaviors, 
the procedures for reporting incidents of bullying, and the 
procedures for coaching the student who was bullied and 
coaching the student who engaged in bullying.

Students will be encouraged to do the following things to 
prevent bullying:
•  Treat each other respectfully.
•  Refuse to bully others.
•  Refuse to let others be bullied.
•  Refuse to watch, laugh or join in when someone is being 

bullied.
•  Try to include everyone in activities, especially those who 

are often left out.
• Report bullying to an adult.

Reporting and Response Procedures
Students who believe they have been bullied are encouraged 
to immediately inform a teacher, counselor, administrator or 
other school staff.
Staff, students or volunteers who witness or have reliable 
information that a student has been harassed or bullied are to 
report the matter to an administrator, counselor, teacher or 
other school staff member immediately.
All administrators and/or designated coaches will follow up 
periodically on any incident of bullying they were involved 
in investigating to determine whether the student has been 
subject to any further bullying since the corrective action was 
taken.
Retaliation against students who report bullying is prohibited. 
Retaliation against those who participate in an investigation 
of bullying is prohibited. All incidents of retaliation shall be 
immediately reported to an administrator and are subject to 
disciplinary action.
Students making false accusations of bullying as a means of 
reprisal, retaliation or harassment are subject to disciplinary 
action.
Engaging in bullying behavior on school property or when 
under the jurisdiction of the school, including while on a 
school bus, is considered a violation, is disorderly, disruptive, 
and/or is an act of criminal nature. Such conduct may result in 
disciplinary action, including suspension, and/or expulsion in 
certain instances.
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Searches and Interrogations
In order to enhance security in the schools and prevent 
students from violating Board policies, school rules and state 
laws, district administrators and other designated school 
employees are authorized to conduct reasonable searches 
according to the procedures outlined herein. In conducting 
such searches, school employees will make every effort to 
protect the privacy of individuals. Notice will be conspicuously 
posted on school property at all regular entrances and any 
other access point on school grounds, advising individuals that 
searches may be conducted as outlined below. If a properly 
conducted search yields evidence that a Board policy, school 
rule, or federal or state law has been violated, appropriate 
disciplinary action will be taken, and in cases where the 
evidence suggests a violation of law, law enforcement will be 
notified.

Searches of a person or a person’s personal 
belongings
Procedures for searching a person or a person’s personal 
belongings must comply fully with the “reasonableness 
standard,” as adopted by the U.S. Supreme Court in New Jersey 
v. T.L.O. This standard  requires that a search must be “justified 
at its inception” and “reasonably related in scope.” “Justified at 
its inception” means that a school official must have reasonable 
grounds for suspecting that a search will turn up evidence that 
the student has violated or is violating Board policies, school 
rules, or federal or state law. “Reasonably related in scope” 
means that the actual search conducted must be likely to turn 
up evidence of the specific violation. In addition, the search 
must take into consideration the age and sex of the individual 
being searched and the nature of the infraction. 
No school personnel will conduct a search, that may be 
considered a strip search. All searches of students must be 
conducted or authorized by the principal or his/her designee 
in the presence of a staff/professional witness.

Searches of lockers, desks and other school 
property
The district provides lockers, desks, and other such school 
property to students for their use during the academic year. 
Because the district retains ownership of the aforementioned 
property, school officials may conduct random, unannounced 
searches of such property. Students will be notified at the 
beginning of each school year that such property may be 
searched at any time. 
School authorities will also inform students of the following 
locker regulations:
•  Students are responsible for the contents of the locker 

assigned to them.
•  Students are to keep their lockers locked.
•  Students are not to give other students access to their 

locker.
• Students are to report damaged, unsecured lockers 

immediately.

Searches of automobiles on school property
Students are permitted to park on school premises as a matter 
of privilege, not of right. Accordingly, all students desiring to 
park their automobiles on school premises must first obtain 
a parking permit from the designated school administrator. 
In order to obtain a parking permit, the student must sign a 
form acknowledging that he/she understands and agrees to 
the terms regarding the use of parking lots as set forth below. 
Vehicles that do not have a permit in plain view are subject to 
being towed at the student’s expense.
Because parking on school premises is a privilege, the school 
retains authority to conduct routine searches of automobiles 
parked on school property. The school may conduct routine 
searches of the exterior of student automobiles parked on 
school property at any time. In conducting a search of the 
exterior of an automobile, school officials may observe those 
things inside automobiles that are in plain view. 
The interiors of student automobiles, including such things 
as trunks, glove compartments and personal belongings 
within an automobile, may be searched whenever a school 
official has reason to believe a student is violating Board 
policies, school rules or federal or state law, as described in 
the “reasonableness standard” set forth above. When a school 
official needs to gain access to the interior of an automobile 
parked on school premises for purposes of conducting a search 
in compliance with the “reasonableness standard,” he/she will 
first ask the student to provide such access. If a student refuses 
to provide the school official with access to the interior of his/
her automobile, he/she may be subject to disciplinary action, 
including loss of all parking privileges. 

Searches by canines
The use of trained canines to search for controlled substances, 
weapons and bombs in schools will be on a random, 
unannounced basis. At the request of the school principal, a 
trained canine with its handler may go into schools to sniff 
lockers, desks, backpacks and the exterior of automobiles. 
Trained canines will not be used to search students themselves. 
The canine must be accompanied by a qualified and authorized 
handler who will be responsible for the dog’s actions. Should 
the dog alert its handler to the presence of any controlled 
substance, weapon or a bomb, school officials would then have 
a reasonable basis to conduct a search in accordance with the 
procedures set forth above. 

Interrogations by school personnel
Teachers and administrators may question students about 
any matter pertaining to the operation of the school and/
or enforcement of its rules. The staff member will conduct 
the questioning discreetly and under circumstances, which 
will avoid unnecessary embarrassment to the student being 
questioned. Any student who answers falsely or evasively or 
refuses to answer an appropriate question may be disciplined.
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Interrogations by Law Enforcement
When law enforcement officers find it necessary to question 
students during the school day, the principal or his/her 
designee will cooperate with law enforcement and request to 
be present in order to protect the best interests of the student. 
The principal or his/her designee should make a reasonable 
attempt to contact the student’s parent/legal guardian and 
request his/her presence. Should this attempt fail, the principal 
or his/her designee will continue to make a reasonable attempt 
to notify the student’s parent/guardian that law enforcement 
questioning took place on school grounds.

Contacting Law Enforcement
The principal or his/her designee will contact law enforcement 
immediately upon notice that a person is engaging in, or has 
engaged in, activities on school property or school- sanctioned 
or sponsored activity, which may result, or results in, injury or 
serious threat of injury to the person or another person or his/
her property.

Metal Detector
When the school administration has reasonable cause to 
believe that identified or unidentified students possess 
weapons, when there has been a pattern of finding weapons 
at school, when violence involving weapons has occurred at 
school, or when the administration determines that the safety 
of the school requires it, a hand-held metal detector will be 
used in accordance with established procedures. Any search of 
a student’s person as a result of the activation of the detector 
will be conducted in private.
The purpose of using a metal detector is to enhance security 
by preventing students from bringing weapons or other 
dangerous objects to school or school-sponsored events. 
School district regulations state that a student may not possess, 
use or transfer dangerous weapons. Any student who violates 
district regulations will be disciplined in accordance with 
district policy.

Surveillance Equipment
It is the policy of Richland Two to utilize video surveillance 
equipment to promote and enhance the physical safety of 
students, faculty and staff.

Trespassing
According to state law, a student is subject to arrest 
for going onto school property other than his/her own 
without permission. A visitor without a pass granted by an 
administrator will be asked to leave the campus.

Student Attendance
The Board believes that attendance is a key factor in student 
achievement. Any absence represents an educational loss to 
the student. The Board expects each student to attend his/her 
designated school every day, for the entire year, except in cases 
of illness or other reasons specifically stated in this policy.
Please note:  A student who fails to attend school when he/she 
is physically and circumstantially able to do so and has accrued 
three consecutive unlawful absences or a total of five unlawful 
absences is truant. Such a student is in violation of the South 
Carolina Compulsory Attendance Law that requires school 
attendance for children who are 5 years of age by September 1 
until they become 17 years of age.
In accordance with state regulations, students can be absent 
for no more than 10 days per school year. A note from a 
parent/legal guardian or certified medical practitioner must 
be submitted to the school immediately upon the return of 
the student. Absences that exceed the 10 must be approved by 
the school principal. A student with excessive absences may 
be subject to retention. High school students who exceed five 
absences in a semester course or 10 absences in a yearlong 
course may not receive credit for that course.
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If a student fails to bring a valid excuse to school, he/she will 
automatically be marked as unlawfully absent. If a student 
brings a false (or forged) excuse, he/she must be referred 
to the school administration for appropriate action and the 
absence(s) considered lawful.
The district will consider students lawfully absent under the 
following circumstances:
•  They are ill and their attendance in school would endanger 

their health and the health of others (If you anticipate that 
your child may be absent more than five (5) consecutive 
days due to an extended health problem, an application 
for Homebound Instruction should be completed 
immediately. This application form may be obtained from 
the Richland Two Department of Special Services, or from 
the school counseling office at your child’s school.)

•  There is a death or serious illness in their immediate 
family

•  There is a recognized religious holiday of their faith
•  Appearances in court or an appointment with a legal 

officer
•  Appointments with a physician, dentist or other 

recognized licensed/certified medical practitioner (Parents 
are urged to schedule health appointments after school 
hours. When this is not possible, the days or times of 
appointments should be alternated so that the student 
does not always miss the same class or subject.)

•  Participation in school-related activities that have received 
prior approval by the principal or his/her designee

•  Suspension from class or school
• Prearranged absences for other reasons and/or extreme 

hardships, determined at the discretion of the principal
The district will consider students unlawfully absent under 
the following circumstances:
•  They are absent from school without the knowledge of 

their parent/legal guardian
• They are absent without acceptable cause with the 

knowledge of the parent/legal guardian
The parent/legal guardian will be notified that written excuses 
will be required for each student absence and the parent/legal 
guardian will be expected to provide the school with a written 
excuse for each absence.
After three consecutive unlawful absences or a total of five 
unlawful absences, the student is considered truant. School 
officials, along with the parent/legal guardian and student 
(when appropriate) will identify the reasons for the absences 
and develop an attendance improvement plan (AIP) to 
improve future attendance.
The AIP will include, but not limited to, the following:
•  Reasons for unlawful absences
•  Methods to resolve the cause of unlawful absences
•  Actions to be taken in the event unlawful absences 

continue
• Signature of the parent/legal guardian or evidence that a 

reasonable attempt has been made to involve the parent/
legal guardian

Reasonable attempts should be made to contact the parent/
legal guardian to identify the reasons for a student’s absences. 
Reasonable efforts include telephone calls, letters and home 
visits, both during and after normal business hours. Written 
messages sent via the United States Postal Service, emails and 
messages sent home with students are acceptable.
Should the parent/legal guardian refuse to cooperate with 
the AIP process and the student accumulate two additional 
unlawful absences, a petition may be filed with family court. 
A petition may also be filed should the parent/legal guardian 
develop an AIP and fail to comply with the plan and the child 
continue to accrue unlawful absences. In either situation the 
child is deemed a “habitual truant,” according to the state’s 
compulsory school attendance law.

Reporting violations of court orders
When the school has determined that the student has violated 
the court order to attend school and/or the child continues 
to accumulate unlawful absences, the student is deemed a 
“chronic truant” under the state compulsory school attendance 
law. School officials may, should other community alternatives 
and referrals fail to remedy the attendance problem, refer 
the student to family court for a violation of a previous court 
order.

High school credit
In order to receive credit for a high school course, a student 
must attend 85 days (for a 90-day semester course) or 170 
days (for a 180-day year long course). At the discretion 
of the school principal, students may be eligible to pay to 
make up missed days not to exceed four make up days per 
class. All make-up time and work must be completed within 
30 days from the last day of the course(s). The Board or its 
designee may extend the time for student’s completion of the 
requirements due to extenuating circumstances as prescribed 
by State Board of Education guidelines.
Although absences may be lawful and not relative to truancy 
charges, all absences out of school are counted when 
considering the awarding of credit. Out of school suspension 
days, while lawful, count toward the denial of credit.

Re-enrollment of students
Students residing in the school district who have been dropped 
from the roll in accordance with the Education Finance Act 
or for any other reason and subsequently return must be 
re-enrolled. The only exception will be those who have been 
placed on long-term suspension or expelled by the Board or 
the district hearing officer.

School Counseling Department 
Policies
Richland Two annually verifies the addresses of all students 
in the district. All students currently enrolled from Child 
Development through the 12th grade need to provide their 
current school with one proof of residence (current electric 
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bill, cable bill, water bill). For students moving from one 
residence to another, they will need to provide three proofs of 
residence. 

Home School
Students entering the district from home school are required 
to meet with a school counselor or the principal for the 
purpose of determining which course tests the student will 
need to take and pass to validate course credit.

Transfer Students
Students who transfer from schools accredited by a regional 
accrediting association (i.e., SACS/CASI) may automatically 
transfer credit that has been awarded by the previous school 
attended. Students who transfer from non-accredited schools 
must have their credit or courses validated for credit.

Transfer of Credits
Transfer of weighted credits is not automatic and must be 
reviewed by the Director of School Counseling.

Withdrawal from School
Parents should begin the process in the School Counseling 
Office. Information must clear the fees clerk, the student’s 
teachers, the media center and the textbook clerk before the 
withdrawal can be confirmed. It may take more than one day 
to complete the process.

Withdrawal from a Course
The state uniform grading system and district policy define the 
conditions for withdrawing from courses. Those conditions are 
as follows:
With the first day of enrollment as the baseline, students who 
withdraw from a course within three days in a 45-day course, 
five days in a 90-day course or 10 days in a 180-day course will 
do so without penalty.
Students who officially withdraw from a course after the 
specified time of three days in a 45-day course, five days in a 
90-day course or 10 days in a 180-day course shall be assigned 
a “WF” (withdraw failing) and the “F” will be calculated in the 
student’s overall grade point ratio.
The three-, five- and 10-day limitations for withdrawing from 
a course without penalty do not apply to course or course level 
changes initiated by the administration of a school.
Level changes may be honored if class space is available for the 
course level requested and if the change is requested within the 
first 30 days of the course. Students withdrawing from an AP 
course will be charged the cost of the exam.
If a student moves from a weighted to a non-weighted course, 
he/she loses the benefits of the weighted grade. 
When a student is permitted to change from one course level 
to another, the exact numerical grade earned in the first course 
transfers to the other and is computed in the grade reports. 
In accordance with High School Initiatives 2000+, nine-week 
grading intervals will be used.

New 10-Point Grading Scale
Richland Two will adopt the 10-point grading scale for Grades 
2–12 beginning in 2016–2017.
In April 2016, the State Board of Education unanimously 
voted to implement a 10-point grading scale effective in the 
2016–2017 school year. This includes high school students and 
middle school students taking high school credit courses. The 
10-point grading scale will replace the 7-point grading scale.

Grading Scale, Conversions and Class Rank
In compliance with state law, Richland School District Two 
will ensure grades for courses that grant a Carnegie unit are 
calculated to the statewide grading system.
When transcripts are received from out-of-state (or in-state 
from other than public high schools) and letter grades are 
recorded, grades are transferred into the student’s record as 
stated below:

Transfer Grade Classification
All report cards and transcripts will use numerical grades 
for courses carrying Carnegie units. Transcripts and report 
cards will show course title and level/type of course taken. 
The grading scale must be printed on the report card. When 
transcripts are received from accredited out-of-state schools 
(or in-state from accredited sources other than the public 
schools) and numerical averages are provided, those averages 
must be used in transferring the grades to the student’s record. 
If letter grades with no numerical averages are provided, the 
following equivalents will be used to transfer the grades into 
the student’s record.

A = 95
B = 85
C = 75
D = 65
F = 51 

If the transcript indicates that the student has earned a passing 
grade in any course with a numerical average lower than 
60, the average will be converted to a 65 numerical grade. If 
the transcript shows that the student has earned a grade of 
“P” (passing), that grade will be converted to a numerical 
grade based upon information secured from the sending 
institution as to the approximate numerical value of the “P.” 
If no numerical average can be obtained from the sending 
institution, the receiving school will calculate the student’s 
cumulative transfer GPA and the corresponding number 
equivalent will be assigned to replace the “P.”

Grade Point Ratios
Grade Point Ratios (GPR) will be figured uniformly in all 
schools using the same formula. The formula will yield each 
student’s GPR that can then be ranked from the highest to the 
lowest rank in class. Computations will not be rounded to a 
higher number. For specific information on how an individual 
student’s GPR is calculated, please contact your child’s school 
counselor.
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Address Change/Student Withdrawal
If a student moves from one Richland Two school to another 
school in the district before the 45th day, the student must 
change schools. It will then be necessary to withdraw the 
student and enroll the student in the school in the appropriate 
attendance area. Parents must complete a Withdrawal Form. 
This form has extremely important information for the new 
school to facilitate proper grade, reading and math placements. 
Upon withdrawing from school, the student should return all 
textbooks and library books and pay any outstanding fees.
If a student moves from one Richland Two school to another 
school in the district after the 45th day, the parent may request 
the student remain at original school through the end of 
the school year. The request form may be obtained from the 
Attendance Secretary in the front office. The request must 
be approved by the principal. If a student moves outside 
of the Richland Two area, the student must transfer to the 
appropriate school district immediately.

Promotion and Retention 
PLEASE NOTE: This policy is currently under revision 
as of August 2016. We will update this section as soon as 
it is approved. For the most current copy of this board 
policy, visit the district’s website at www.richland2.org. 
Purpose: To establish the basic structure for the promotion 
and retention of students in grades K–8.
Richland School District Two parents, teachers, administrators 
and community members have high expectations for student 
achievement. The South Carolina Curriculum Standards 
establish challenging standards for curriculum and school 
performance.
The district affirms academic excellence for all students. 
This promotion/retention policy describes the standards our 
students must meet in order to maintain academic excellence 
and to be considered for promotion from one grade to the 
next.
This policy will be applicable to all students who are in the 
regular school program. Students functioning in special 
education programs will be governed by their Individual 
Educational Plan (IEP). The district will administer this policy 
fairly, equitably and consistently in the schools.

Promotion and Retention
The principal will be responsible for the decision to promote 
or retain a student in grades K–8. The principal will take 
into consideration the academic as well as other relevant 
educational aspects (social, emotional and physical maturity) 
of the student’s development and will be responsible for 
ensuring that parents are adequately apprised of their child’s 
progress and options.

The district will promote or retain students in grades K–8 
based on the following criteria:

Grades K–5 Grades 6–8

During the three years 
of middle school, 
students are required to 
satisfactorily complete 
the following core 
classes.

Assessment results Three classes of math
Schoolwork Three classes of 

language arts/reading
Teacher judgment Three classes of  

science
Three classes of social 
studies

The purpose for promotion or retention is to ensure the 
success of the student. It is recommended that a child not be 
retained more than once prior to entering the third grade. The 
decision to retain a student will be accompanied by a written 
plan for academic progress.

Parent conferences
At the beginning of the school year, the school will notify each 
parent of the need for a conference for any student performing 
below grade level. Standardized test results and/or school level 
assessments will be used to determine which students are 
performing below grade level. At the conference, the student, 
parent and appropriate school personnel will discuss and 
develop an academic plan to ensure student success.
At the beginning of the second semester, the school will notify 
each parent of those students who continue to perform below 
grade level. Academic plans will be reviewed/revised at this 
conference.
At the end of the third nine weeks grading period, the parent 
will be notified of the student’s progress toward performing 
at grade level and/or meeting the objectives established in the 
academic plan.
Before the end of the school year, the parent will be notified if 
the student is still performing below grade level standards and 
not meeting the objectives established in the academic plan. 
The parents will be informed that the student will be retained 
and given an opportunity for a conference. Summer school 
may be recommended to the parent for continued academic 
support. 
At the end of summer school, the school will notify parents in 
writing of the progress and promotion and retention status of 
the student for the following year. The parents will be given an 
opportunity for a conference as needed.

Academic plan
Completion of academic plans should follow the guidelines 
indicated in the Academic Plans for Students (APS) 
requirements of the Educational Accountability Act.
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School panel review
The school will establish a panel of school professionals to 
review all retention decisions. The panel will use Richland 
School District Two’s Promotion and Retention policy and the 
State Department of Education’s Academic Plans for Students 
(APS) requirements to determine a student’s readiness to 
proceed to the next grade level.

Appeals process
The district will have an appeals process in place for the parent 
or student to appeal summer school, probation or retention.
The district will also make every effort to educate and inform 
parents and students about the promotion/retention policy 
through parent/student handbooks, newsletters, School 
Improvement Council, and Parent Teacher Organization/
Parent Teacher Association meetings.

College and career readiness 
assessments
South Carolina General Assembly’s passage of Act 155 
requires that all students entering the 11th grade for the first 
time must be administered a college and career readiness 
assessment as required by the federal Individuals with 
Disabilities Education Improvement Act and by Title 1 of 
the Elementary and Secondary Education Act and must be 
administered a WorkKeys assessment.
Currently, the ACT and WorkKeys are the two college and 
career ready assessments giving to third-year high school 
students. The ACT® is a college entrance exam covering 
English, reading, math, science and writing. It measures 
what students have learned in high school coursework. 
WorkKeys® measures essential workforce skills.
A student’s performance on these assessments, however, 
are not part of the state’s graduation requirements. These 
assessments replace the High School Assessment Program 
(HSAP) exam requirement for graduation.

Honor Code
Honor Code: All students are to adhere to the Richland School 
District Two Code of Conduct.

Honor Code
On my honor, I have neither given nor received unauthorized 
assistance on this assignment. I understand that any violation 
of the Richland Two honor code will result in academic and 
disciplinary action.
Purpose: To ensure that Richland Two schools embody high 
expectations for academic integrity and maintain an academic 
environment for all of their constituents that is free from any 
form of academic dishonesty. This regulation is intended to 
promote noble character and admirable academic integrity for 
the district schools and individuals. 

Code: To Promote Academic Integrity 
STUDENTS:
1. Will tell the truth when dealing with faculty, 

administrators, staff and student hearing boards where 
they exist.

2. Will not represent as theirs any work, that they have not 
done alone. This is plagiarism and includes any misuse of 
computers or other technology.

3. Will not cheat. Types of cheating include, but are not 
limited to, divulging responses to others or allowing 
others to view responses during any type of examination, 
looking at others’ responses in an attempt to gain an 
unfair advantage, bringing, or attempting to bring, 
unauthorized materials to a test that include, but are not 
limited to written answers on any medium, unauthorized 
programs on calculators, other unauthorized resources 
or devices. Other forms of cheating include receiving, 
stealing, or looking at a test beforehand, using others’ 
words, works or ideas without proper attribution, 
working in collaboration on work that was to be 
completed individually, and portraying as their own 
work which was completed by another.

Consequences: Cheating or Plagiarism
Students who violate the honor code will receive academic 
and disciplinary consequences that may include but are not 
limited to receiving a zero on an assignment, parent notification, 
detention, suspension, reduced points on an assignment, 
removal from co-curricular or extracurricular activities, honor 
societies or student offices.

Statewide uniform grading scale
The district will follow the statewide uniform grading scale 
as approved by the State Board of Education. This uniform 
grading scale and the system for calculating GPAs and 
class rank will apply to all courses carrying Carnegie units, 
including units earned at the middle/junior high school level. 
The uniform grading scale is as follows. 
100 – 90 A
89 – 80 B
79 – 70 C
69 – 60 D
59 and below F

Student Activities
Purpose: To establish the Board’s vision regarding student 
activities and the basic structure for the conduct of those 
activities.
The Board regards student activities at the elementary and 
secondary school level as a vital part of the total educational 
program as long as the schools safeguard the development 
and well-being of the students. Schools should use these 
activities as a means of developing wholesome attitudes and 
good human relations as well as knowledge and skills.
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The Board sanctions student activities that traditionally have 
been a part of the overall school program provided school 
personnel properly supervise and operate the activities in 
accordance with school policies and regulations.
The Board considers student activities to be learning 
experiences. The administration must develop, manage and 
evaluate these activities with this purpose in mind. The Board 
considers student activities part of the total school curriculum. 
The administration should be included in regular curriculum 
planning, review and evaluation processes regarding these 
activities.
The principal will be responsible for the organization of all 
student activities. He/She will provide adequate supervision, 
administer student finances and approve all student activities 
with the assistance of delegated members of the faculty.

Interscholastic activities (high school)
Interscholastic activities include school-sponsored activities 
for which preparation occurs outside of the regular school day. 
Individuals or members of groups involved in activities that 
include out-of-school practice on more than two hours per 
week must meet eligibility requirements.
The Board is responsible for the monitoring of all 
interscholastic activities other than those under the 
jurisdiction of the South Carolina High School League 
(SCHSL). Rules of the SCHSL govern interscholastic athletics.
Schools will determine academic eligibility at the beginning 
of each semester. Eligibility will be based on the previous 
semester’s record of courses taken and grades achieved.
To be eligible to participate in interscholastic activities, the 
student must achieve an overall 1.5 GPR as a freshman, a 1.75 
GPR as a sophomore and a 2.0 GPR (“C” average) as a junior 
and senior in addition to the following.
• To be eligible in the first semester, a student must pass a 

minimum of five Carnegie units applicable toward a high 
school diploma during the previous year. At least two units 
must have been passed during the second semester or 
summer school.

• To be eligible during the second semester, the student 
must meet the following conditions.

– If the student met first semester eligibility 
requirements, then he/she must pass the equivalent of 
four, ½ units during the first semester.
– If the student did not meet first semester eligibility 
requirements, then he/she must pass the equivalent of 
five, ½ units during the first semester.

Academic courses are those courses of instruction for which 
credit toward high school graduation is given. These may be 
required or approved electives.
If the interscholastic activity occurs completely within one 
semester, a student must satisfy these conditions in the 
semester preceding participation in the interscholastic activity. 
If the interscholastic activity occurs over two consecutive 
semesters and is under the jurisdiction of the SCHSL, the 
student must satisfy these conditions in the semester preceding 
the first semester of participation.

Interscholastic activities (middle school)
Participation in athletics requires all students to maintain an 
overall 2.0 GPA (grade point average) or above. Academic 
requirements for students enrolled in the seventh and eighth 
grades, including first semester ninth graders are: 
Students passing the sixth, seventh, and eighth grades by 
academic promotion pursuant to district policy are considered 
as having met the requirements for academic eligibility for first 
semester. 
Students in grades seven and eight must be meeting the school 
district promotion policy at the end of the first semester in 
order to be eligible second semester. (Second semester ninth 
grade students must meet SCHSL academic regulations.) 
A seventh- or eighth- grade repeater shall not be eligible 
during a school year if academic requirements for promotion 
were met during the previous year. 
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A student who previously failed the seventh or eighth grade is 
eligible during the second semester if he/she has satisfactorily 
passed first semester work. Second semester eligibility begins 
when first semester ends and the student is added to the 
certificate of eligibility form signed by the principal. 
*Summer School grades replace yearly average for promotion 
only (does not replace fourth nine weeks grades.) 
Additional rules and regulations concerning athletics are 
governed by Richland Two Policies and the SCHSL. All 
students must have an annual physical and proof of insurance.

Charter school student participation in 
extracurricular activities 
A charter school student is eligible to compete for, and if 
chosen, participate in any extracurricular activities not 
offered by the student’s charter school that are offered at 
the resident public school he/she would otherwise attend, 
as well as any activities governed by the SCHSL not offered 
at the charter school. Eligibility requirements and fees for 
these activities will be the same as those applied to full-time 
students of the resident school, and the district may not 
impose any additional requirements for participation on 
charter school students that are not imposed on full-time 
students.

Home school student participation in 
interscholastic activities
A student residing in the district and eligible to attend 
schools of the district who has been taught in accordance 
with state law governing home schooling requirements for a 
full academic year prior to participating in an interscholastic 
activity may be eligible to participate in the interscholastic 
activities of the school where he/she is zoned to attend.
For purposes of this section, interscholastic activities are those 
extracurricular activities of the district involving participation 
or competition among or between schools, including 
interscholastic extracurricular music, speech, athletic and 
other such extracurricular activities.

Additional Information
The district will not allow an ineligible student to participate in 
any interscholastic activity.
Students diagnosed as disabled under the criteria 
established by the state Board of Education and satisfying 
the requirements of their Individualized Education 
Plan (IEP) as required may be eligible to participate in 
interscholastic and/or extracurricular activities.
Any challenge to a charter school or home school student’s 
approval, denial or revocation of the privilege to participate 
in an interscholastic or extracurricular activity will be subject 
to the review and appeal procedures, if any, pertaining to the 
activity involved. Additional information about School Board 
Policy JJ and Administrative Rule is on the district’s website:  
www.richland2.org. 

Electronic Communication Devices 
in School
Code JICJ
Purpose: To establish the basic structure for student 
possession/use of cell phones/electronic devices in the 
schools of the district.
Possession of an electronic communication device (ECD) by 
a student is a privilege that may be forfeited by any student 
who fails to abide by the terms and provisions of this policy, or 
otherwise engages in misuse of this privilege.
An “electronic communication device” is a device that emits an 
audible signal, vibrates, displays a message, image or otherwise 
summons or delivers a communication to the possessor. The 
following devices are examples of ECDs: cellular and wireless 
telephones, pagers/beepers, personal digital assistants (PDAs), 
BlackBerries/Smartphones, Nooks, Kindles, laptops and other 
e-readers, WiFi-enabled or broadband access devices, two-way 
radios or video broadcasting devices, and other devices that 
allow a person to record and/or transmit, on either a real time 
or delayed basis, sound, video or still images, text or other 
information.
Students may not use ECDs to access and/or view internet 
websites that are inappropriate or otherwise blocked to 
students at school while on school property or at a school-
sponsored activity.
Students are prohibited from using ECDs to capture, record 
or transmit the words (i.e. audio) and/or images (i.e. pictures, 
video) of any student, staff member or other person in the 
school or while attending a school-related activity without 
express prior notice and explicit consent for the capture, 
recording or transmission of such words or images. Using an 
ECD to take or transmit audio and/or pictures/video of an 
individual without his/her consent is considered an invasion of 
privacy and is not permitted, unless authorized by the building 
principal.
Students are prohibited from using ECDs to take pictures or 
record video/audio in locker rooms, bathrooms, or on school 
buses or other district vehicles. The use of ECDs to take 
pictures or record video/audio is also prohibited in classrooms, 
unless deemed appropriate by the teacher and used for 
educational/instructional purposes only.
Students are prohibited from using ECDs in any way that 
might reasonably create in the mind of another person 
an impression of being threatened, humiliated, harassed, 
embarrassed or intimidated (see Policy JICFAA, Harassment, 
Intimidation or Bullying).
Students are also prohibited from using an ECD to capture 
and/or transmit test information or any other information in a 
manner constituting fraud, theft, cheating or academic dishonesty. 
Likewise, students are prohibited from using ECDs to receive such 
information.

Richland School District Two • 27 



Students must use all ECDs in compliance with this 
policy as well as with Policy IJND/IJND-R(2) (Electronic 
Communications and Data Management). This policy is 
located in Appendix B of this handbook.
Violations of this policy may result in disciplinary action and/
or confiscation of the ECD. The building principal may also 
refer the matter to law enforcement if the violation involves 
an illegal activity (e.g. child pornography). Discipline will 
be imposed in a progressive manner based on the number 
of previous violations and/or the nature of or circumstances 
surrounding a particular violation. If the ECD is confiscated, it 
will be released/returned to the student’s parent/legal guardian 
only after the student complies with any other disciplinary 
consequences that are imposed. Any ECD confiscated by 
district staff will be marked in a removable manner with the 
student’s name and held in a secure location in the school 
building until it is retrieved by the parent/legal guardian. ECDs 
in district custody will not be searched or otherwise tampered 
with unless school officials reasonably suspect that the search 
is required to discover evidence of a violation of the law or 
other school rules. Any search will be conducted in accordance 
with Policy JIH (Student Interrogations and Searches). If 
multiple offenses occur, a student may lose his/her privilege to 
bring an ECD to school for the remainder of the school year.
Students are personally and solely responsible for the care and 
security of their ECDs. The district and board recommend 
students not share ECDs unless it is for a specific academic 
purpose. The district and board assume no responsibility for 
theft, loss, damages or vandalism to ECDs brought onto its 
property, or the unauthorized use of such devices.
Parents/legal guardians are advised that the best way to get in 
touch with their child during the school day is by calling the 
school office.
Students may use school phones to contact parents/legal 
guardians during the school day with permission of the 
administration.
Students, parents/legal guardians, teachers and staff members 
should be aware that the district may take disciplinary action 
against students consistent with Policy JICDA/JICDA-R 
regarding student conduct away from school grounds.

Elementary and middle school
Elementary and middle school students may not use or display 
cellular phones, beepers and pagers while on school property 
during school hours. (The start and end of school will be denoted 
by the start and end bell.)

High school
High school students may use ECDs such as cellular phones, 
electronic pagers or any other communications devices before 
and after school, during their lunch break, within “free zones” 
(as determined by the principal) and as deemed appropriate 
by the teacher and approved by the principal for educational 
and/or instructional purposes only. Any other use of wireless 
communications is considered misuse and violations may result 
in disciplinary action.

Consequences
• First offense — warning/confiscate device and return to 

student at the end of the school day
• Second offense — confiscate device/return to parent/legal 

guardian
• Third offense — confiscate device/return device to parent/

legal guardian and privilege to have device is revoked for the 
remainder of the school year

• Fourth offense — confiscate device/return at the end of 
the school year

Violation of this policy shall result in discipline as outlined in 
the district’s code of conduct (Policy JICDA/JICDA-R).

Electronic Communications and 
Data Management (Acceptable Use 
of Technology)
Purpose: To establish the Board’s vision and the basic structure 
for the electronic communications and data management in 
the district.
The district provides computer, internet and other electronic 
research and communication resources for certain specified 
uses by district employees, students and other authorized 
users. The administration will develop an administrative rule 
governing the acceptable uses of these resources.

Administrative Rule IJND-R(2) Electronic 
Communications and Data Management 
(Acceptable Use of Technology for Students)
This administrative rule governs the use of the district’s 
computers, network, internet and electronic research and 
communication resources, protects the integrity of district 
operations and instructional programs, outlines the rights 
and responsibilities of students. These rules will be in effect 
at all times and places whether on or off district property and 
apply to all district-owned or operated technology resources or 
systems, which are subscribed to and/or paid for by the district 
and to all personally owned devices when used on school 
property or that affect school operations.
Please refer to Appendix B for a full list of infractions and 
consequences. 

Confidential Information 
The district’s research, information and communication 
resource systems have security measures in place; however, 
such measures do not guarantee total security. As a result, 
information generally considered to be personal or confidential 
should not be sent via the district’s communication resources 
except through means deployed for that purpose or approved for 
that purpose by the information services division. The district 
cannot assume responsibility for lost or stolen information sent 
or received via the district’s communication resources.
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Unauthorized technology usage and online 
access
The following actions are prohibited:
•  Knowingly loading or creating viruses
•  Loading or attempting to load software or files onto a 

school computer without the permission of the school’s 
instructional technology specialist

•  Loading or attempting to load software or files onto 
the district network without the permission of the 
information technology department

•  Accessing or modifying data without authorization
•  Modifying passwords without authorization
•  Unauthorized access, including so-called “hacking” or 

other unlawful activities by minors online
• Unauthorized disclosure, use or dissemination of 

personal information regarding minors
The district prohibits the use of its network and the internet to 
intentionally access, view, download, store, transmit or receive 
any information that contains material that is in violation of 
any district policy or administrative rule, or any local, state 
and/or federal laws or regulations. 
Prohibited material includes, but is not limited to, the 
following:
•  Obscenity or pornography
•  Threats
•  Material that is intended, or could reasonably be 

perceived, to be harassing or discriminatory
•  Inappropriate use of material that is copyrighted or 

protected by trade secret
•  Material used to further any commercial business, product 

advertising, virus transmission or political activity
• Material that is potentially disruptive of the learning 

environment
The district reserves the right to monitor and/or review all 
uses of the district network and the internet, and users should 
not have any expectation of privacy in any information 
accessed, viewed, downloaded, stored, transmitted or 
received.

Network and internet usage
Access to the district network and internet is made available 
to students for educational and district operational purposes. 
Students will receive instruction on proper use of the district’s 
network and internet system.
The district will not be liable for students’ inappropriate use of 
the district’s electronic communication resources or violations 
of copyright restrictions, students’ mistakes or negligence, or 
costs incurred by students. The district will not be responsible 
for ensuring the accuracy or usability of any information 
found on the internet.

Internet and online safety
The internet can provide a vast collection of educational 
resources for students. It is a global network that makes 
it impossible to control all available information. Because 

information appears, disappears and changes constantly, it is 
not possible to predict or control what students may locate. 
The school district makes no guarantees as to the accuracy 
of information received on the internet. Although students 
will be under teacher supervision while on the network, it is 
not possible to constantly monitor individual students and 
what they are accessing on the network. Some students might 
encounter information that is not of educational value.

Accessing inappropriate sites
Student internet activities will be monitored by the district to 
prevent students from accessing inappropriate sites that have 
visual depictions that include obscenity, child pornography 
or are harmful to minors. The district will use technology 
protection measures to protect students from inappropriate 
access.
The district will provide reasonable notice of and at least one 
public hearing or meeting to address and communicate its 
internet safety measures.

Reporting
District and school computer technicians as well as other 
district employees who are working with a computer and come 
across sexually explicit images of children must report this to 
local law enforcement. The report must include the name and 
address of the owner or person in possession of the computer.

Online behavior education program
The district will educate minors about appropriate online 
behavior, including interacting with other individuals on 
social networking websites, in chat rooms, cyberbullying 
awareness and response, and the safety and security of users 
when using electronic mail and other forms of direct electronic 
communications. The superintendent or his/her designee will 
develop a program to educate students on these issues.

Off-campus conduct
Students, parents/legal guardians, teachers and staff members 
should be aware that the district may take disciplinary actions 
for conduct initiated and/or created off-campus involving the 
inappropriate use of the internet or web-based resources if 
such conduct poses a threat or substantially interferes with 
or disrupts the work and discipline of the schools, including 
discipline for student harassment and bullying, regardless of 
whether the action involved district or personal equipment or 
the source of access.

Electronic mail (email) usage
The district’s email system is made available to district 
students for educational and district operational purposes. All 
authorized users will receive instruction on proper use of the 
district email system.
The district prohibits the use of its email system for 
unprofessional and/or inappropriate purposes to include, but 
not be limited to, the following:
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• Creating, transmitting or receiving emails containing any 
language or depictions that could reasonably be perceived 
by others as being offensive, threatening, obscene, sexual, 
racist or discriminatory

• Any use that violates local, state and/or federal laws or 
regulations

• Setting up or operating a commercial business
All electronic messages created, transmitted or received via the 
district’s email system, including those created, transmitted 
or received for personal use, are the property of the district. 
The district reserves the right to archive, monitor and/or 
review all use of its email system and users should not have 
any expectation of privacy in any electronic message created, 
transmitted or received on the district’s email system.

Personal device usage by students
With the approval of the school’s administration, students may 
bring their personal electronic communication devices (ECDs) 
from home including, but not limited to, Nooks, Kindles, 
laptops  or other eReaders. Cell phones are permitted only in 
high schools as specified by the school administration and in 
accordance with Policy JICJ.
The use of a student’s personal ECD is always optional. 
If a student chooses to bring an ECD to school, he/she is 
responsible for its safekeeping. The district is not responsible 
for damage, loss, theft or any cost incurred in using the device.

Personal use of district research, information 
and communication resources
Limited personal use of district computers, the district 
network and the internet and electronic research and 
communication resources is permitted to the extent that such 
use does not disrupt or interfere with the operation of the 
district and its instructional programs. Excessive personal use 
that may or does disrupt or interfere is prohibited.

Appropriate care and handling of electronic 
communication devices
Students are expected to handle ECDs with care and to follow 
school procedures for their use, storage and transport. The 
school may assess charges for intentional damage to devices 
or for loss or negligent damage to devices. The district will 
offer insurance options to cover damages and may require the 
purchase of insurance if parents/legal guardians opt for their 
child to take a computer home. 
Information about discipline procedures related to device use 
and about insurance and damage charges will be available for 
parents/legal guardians and students to view on the district 
website and will be available in hard copy at schools.

Violations
All authorized users of district research and communication 
resources are expected to report any use that is believed 
to be unauthorized, excessive or otherwise in violation of 
this administrative rule. District employees who witness, 
experience or otherwise learn about a suspected violation 

should report the matter to their immediate supervisor. 
Students who witness, experience or otherwise learn about a 
suspected violation should report the matter to a teacher or 
school administrator. Other authorized users who witness, 
experience or otherwise learn about a suspected violation 
should report the matter to a district administrator.
All suspected violations will be investigated thoroughly. If it 
is determined that a violation of this administrative rule has 
occurred, the following disciplinary and/or corrective actions 
may be taken:
• Review of and possible changes to the level of supervision 

and the circumstances under which use is allowed
• Limitation, suspension and/or termination of the 

violator’s use privileges
• Disciplinary measures consistent with the district’s 

student discipline code, up to and including expulsion
• Report to law enforcement when the violation is believed 

to constitute a violation of a state or federal law or 
regulation

Device Protection Plan
One-to-One Student Computing Device 
Protection Plan
All middle school and high school students are required to 
obtain the one-to-one Student Computing Device Protection 
Plan. The cost for the plan is $20 per school year and is 
non-refundable. The plan provides 100 percent repair cost 
coverage for the first instance of accidental damage to the 
student’s school-assigned computing device. The plan also 
covers the cost of replacement in the event of theft. The cost 
of repeat instances of device damage will be assessed to the 
student according to the device repair rate schedule that is 
published in the full device protection plan documentation.

GRADE LEVELS
This section contains grade level specific information. Please 
read and review individual school handbooks/agenda books 
for school specific information.

Elementary School
Early Dismissal Of Students
If a parent wishes to check out his/her child from school 
during the day because of a doctor/dentist appointment or 
other valid reason, the parent is requested to come into the 
main office to properly sign the child out of school. Should a 
parent send another person to pick up his/her child, written 
authorization from the parent is required and the person 
authorized by the parent must follow the above mentioned 
sign-out procedure. Since the safety and well-being of our 
students are always our most important concerns, this sign-
out procedure is a policy we strictly observe. Proper ID will be 
requested.
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Please note that children will not be called from the classroom 
until the parent arrives in the front office. Schools restrict 
when students can be signed out before regular dismissal. 
Check with your child’s school for specific early dismissal 
guidelines. 

Birthdays and Non-school Parties
These guidelines on non-school parties help to ensure that 
birthday and other celebrations remain fun and do not 
inadvertently result in hurt feelings. With this in mind, parents 
are required to send party invitations directly to individual 
children’s homes, rather than distributing them in school. 
An exception can be made to this policy when the entire 
class is invited. In order to maintain an academically focused 
environment, we respectfully request no balloons, toys or other 
gifts to be presented/given at school. 
Parties are not allowed at school. Students are allowed to 
celebrate their birthdays with fellow class members during 
certain times. Parents may bring in treats at lunch for the 
student to distribute to classmates. Students may distribute 
goodie bags at lunch or for the students to take home. Please 
check with your child’s teacher to find out their procedures 
and expectations for snacks, treats and goodie bags.

Universal School Supply Lists 
As part of the district’s ongoing effort of improving customer 
service to families and easing the financial burden on parents 
when possible, streamlined and standardized supply lists 
have been created for elementary and middle schools. Along 
with supplies provided by the district, these lists provide the 
necessary supplies to support instruction in the classroom.

School Supply Lists for All 
Elementary Schools
Pre-Kindergarten
1 box of Kleenex
2 8-oz hand sanitizer
1 container of disinfectant wipes
Blanket/towel (no bigger than a beach towel)for rest time
Change of clothes 

Kindergarten
1 Book bag 
1 24-pack No. 2 pencils (Ticonderoga) 
2 Erasers (Pink Pearl) 
8 Glue sticks (Elmer’s) 
2 24-packs crayons (Crayola) 
1 pack dry erase markers (EXPO 4 color pack) 
1 8-oz Hand sanitizer 
Change of clothes
1 box of Kleenex
1 Clorox/Lysol Wipes
1 Marble Composition Notebook
Scissors (blunt tip/children’s)
Headphones (or earbuds)

1st Grade 
1 Book bag 
1 24-Pack No. 2 pencils (Ticonderoga) 
2 Erasers (Pink Pearl) 
8 Glue sticks (Elmer’s) 
1 24-pack Crayons (Crayola) 
1 Pack dry erase markers (EXPO 4 color pack)  
2 Marble composition books 
1 8-oz Hand sanitizer 
Headphones (or earbuds)
1 box  of Kleenex
1 Clorox/Lysol Wipes
1 box of Ziploc bags (boys=gallon; girls=quart)

2nd Grade 
1 Book bag 
1 24-Pack No. 2 pencils (Ticonderoga) 
2 Erasers (Pink Pearl) 
8 Glue sticks (Elmer’s) 
1 24-pack Crayons (Crayola) 
1 Pack dry erase markers (EXPO 4 color pack)  
2 Marble Composition books 
2 8-oz Hand sanitizer 
1 Pack (200) Wide-ruled notebook paper 
1 Pack colored pencils - 12 color pack Headphones (or 
earbuds)

3rd Grade 
1 Book bag
1 24-Pack No. 2 pencils (Ticonderoga)
2 Erasers (Pink Pearl)
4 Glue Sticks (Elmer’s)
1 Pack Dry Erase Markers (EXPO 4 color pack)
4 Marble Composition Books 
2 8-oz Hand sanitizer 
2 Packs (200) Wide-Ruled Notebook Paper 
1 Pack Colored Pencils -12 color pack 
Headphones (or earbuds)

4th Grade 
1 Book bag 
2 24-Pack No. 2 pencils (Ticonderoga) 
2 Erasers (Pink Pearl) 
4 Glue sticks (Elmer’s) 
1 Pack dry erase markers (EXPO 4 color pack)  
4 Marble composition books 
2 8-oz Hand sanitizer 
2 Packs (200) wide-ruled notebook paper 
1 Pack Colored Pencils -12 color pack 
Headphones (or earbuds)
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5th Grade 
1 Book bag 
1 3-ring binder (2-inch)
Pocket Dividers
2 24-Pack No. 2 pencils (Ticonderoga) 
2 Erasers (Pink Pearl) 
4 Glue sticks (Elmer’s) 
1 Pack Dry Erase Markers (EXPO 4 color pack)
4 Marble composition books 
2 8-oz Hand sanitizer 
2 Packs (200) wide-ruled notebook paper 
1 Pack Colored Pencils -12 color pack 
Headphones (or earbuds)
Please note: Many students complete the school year with the 
quantities indicated. However, if your child uses all of these 
items during the year, please provide additional quantities. 
(Product brands indicated in parenthesis are preferred brands 
based on experience of which brands perform best.)
*Please note the following schools prefer headphones over 
earbuds:
• Bethel-Hanberry Elementary
•  Bridge Creek Elementary
•  Forest Lake Elementary
• North Springs Elementary

Middle School
Early Dismissal of Students 
If a parent wishes to check out his/her child from school 
during the day because of a doctor/dentist appointment or 
other valid reason, the parent is requested to come into the 
main office in order to properly sign the child out of school. 
Should a parent send another person to pick up his/her 
child, written authorization from the parent is required and 
the person authorized by the parent must follow the above 
mentioned sign-out procedure. Since the safety and well being 
of our students are always our most important concerns, this 
sign-out procedure is a policy we strictly observe. Proper ID 
will be requested.
Please note that children will not be called from the classroom 
until the parent arrives in the front office. Schools restrict 
when students can be signed out before regular dismissal. 
Check with your child’s school for specific early dismissal 
guidelines. 

Policy IKEA – High School Credit for Middle 
School
Purpose: To establish the basic structure for the awarding of 
high school credit to middle school students.
Students are permitted to earn Carnegie units of credit to be 
counted toward high school graduation prior to enrollment at 
the ninth grade level. The following will govern the granting of 
units of credit at the middle school level.

A student will be awarded one credit for each high school 
mathematics course successfully completed during middle 
school. Such courses will be unweighted unless they follow a 
course of study that has been approved by the Weighted Credit 
Committee.
A student in the seventh or eighth grade may be awarded 
credit for high school courses completed at the middle school 
level. Credits may be awarded in 1/4, 1/2, and 1 unit increments.
A student will be awarded one unit of foreign language credit 
for the successful completion of the high school level foreign 
language sequence.
A student in the seventh or eighth grade may be awarded 1/2 
high school credit for successfully completing keyboarding at 
the middle school level.
Courses for which a student received credit toward his/her 
school graduation will become part of the student’s high school 
transcript and will be included in calculations of the high 
school grade point ratio and class rank.
A middle school student who completes high school courses at 
a Richland Two high school will be awarded credit in the same 
manner as a high school student enrolled in the course.
A student who transfers to Richland Two from an accredited 
school will be allowed to transfer credits that the student has 
been awarded. The courses will become part of the student’s 
high school transcript and will be included in calculations of 
high school grade point ratio and class rank.
Middle schools may offer credit-bearing courses that are 
approved by the superintendent or his/her designee.

ID Policy
ID Cards: ID badges are required for all students, faculty, 
visitors, etc. ID badges are to be visible at all times on campus. 
To assist with this safety issue, students and staff will be issued 
wearable ID cards. A student must:
1. wear his/her ID card properly while on school grounds;
2. wear his/her ID card so that it hangs near the middle of 

the chest;
3. not wear an ID card that belongs to someone else;
4. not alter his/her ID card in any way;
5. not place unapproved decals or stickers on his/her ID card.
Upon entering the school for the first time, a student will be 
issued an ID card and a lanyard at no charge to the student. 
The card will identify the student by name and grade level. 
The card should be kept in good condition. Each student will 
be issued a new ID card annually. Students may not check out 
books from the Media Center without their ID.
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School Supply List for All Middle 
Schools
Grade 6
1 Book bag
1 3-inch binder
1 6-pack of tab dividers
2 Packs of No. 2 pencils
3 *Packs loose-leaf notebook paper
1 Pencil pouch
2 Packs of pens
1 Project board for Science Fair (as needed 2nd semester)
6 Spiral notebooks
6 Meade composition notebooks
1 *Pack of highlighters
1 Set of ear buds
1 USB flash drive
12-inch/Centimeter ruler (for home use)
1 *Pack of Post-it notes student’s choice — as needed

Grade 7
1 Book bag
1 3-inch binder
2 Packs of No. 2 pencils
3 *Packs loose-leaf notebook paper
1 Pencil pouch
2 Packs of pens
1 Project board for Science Fair (as needed 2nd semester)
6 Spiral notebooks
6 Meade composition notebooks
1 *Pack of highlighters
1 Set of ear buds
1 USB flash drive
12-inch/Centimeter ruler (for home use)
1 *Pack of Post-it notes student’s choice — as needed

Grade 8
1 Book bag
1 3-inch binder
2 Packs of No. 2 pencils
3 *Packs loose-leaf notebook paper
1 Pencil pouch
2 Packs of pens
1 Project board for Science Fair (as needed 2nd semester)
6 Spiral notebooks
6 Meade composition notebooks
*These supplies may need to be replenished throughout the 
year. 
Please note: Performing Arts may have additional 
requirements, PE requirements include appropriate length 
shorts, T-shirts and comfortable shoes.

High School
Early Dismissal of Students 
If a parent wishes to check out his/her child from school 
during the day because of a doctor/dentist appointment or 
other valid reason, the parent is requested to come into the 
main office in order to properly sign the child out of school. 
Should a parent send another person to pick up his/her 
child, written authorization from the parent is required and 
the person authorized by the parent must follow the above 
mentioned sign-out procedure. Since the safety and well being 
of our students are always our most important concerns, this 
sign-out procedure is a policy we strictly observe. Proper ID 
will be requested.
Please note that children will not be called from the classroom 
until the parent arrives in the front office. Schools restrict 
when students can be signed out before regular dismissal. 
Check with your child’s school for specific early dismissal 
guidelines. 

ID Policy 
ID Cards: ID badges are required for all students, faculty, 
visitors, etc. ID badges are to be visible at all times on campus. 
To assist with this safety issue, students and staff will be issued 
wearable ID cards. A student must:
1. wear his/her ID card properly while on school grounds
2. wear his/her ID card so that it hangs near the middle of 

the chest
3. not wear an ID card that belongs to someone else
4. not alter his/her ID card in any way
5. not place unapproved decals or stickers on his/her ID card
Upon entering the school for the first time, a student will be 
issued an ID card and a lanyard at no charge to the student. 
The card will identify the student by name and grade level. 
The card should be kept in good condition. Each student will 
be issued a new ID card annually. Students may not check 
out books from the Media Center, check out textbooks or 
technology, or obtain lunch without their ID card.

Parking
Parking at all Richland School District Two high schools 
is a privilege. All school fees/debts must be paid before a 
parking permit may be purchased. Violations of the parking 
regulations during the previous school year may result in 
denial of a parking permit.
All student vehicles parking on campus must display a valid 
driving/parking decal/tag issued by the high school. Decals/
tags must be in place by the first day of class.
Students must provide certification of their successful 
completion of the ALIVE AT 25, a driver’s training program, 
before they can qualify to purchase on-campus parking. The 
dates and times of training and costs of the program may be 
obtained from: http://www.scaliveat25.org.
Students may purchase parking decals/tags at orientation prior 
to the opening of school at a cost of $25. 
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Parking Probation
The presence of unregistered and uninsured vehicles on 
campus poses a potential safety hazard to our students, our 
employees, and our guests. The schedule of parking fines is as 
follows:
• No school decal/tag $40
• Parked in wrong space $25
• Parked on yellow line or curb $25
• Parked on red curb $100
• Illegal use of blue handicap space $200
***Speeding and reckless driving on school property will result 
in the loss of the parking decal/tag and parking privileges. 
Visitor’s parking is for visitors. Students are not to park in 
these spaces. Guests may not park on the curb. The school will 
NOT be responsible for the theft of contents, theft of vehicle, 
damage of vehicle or contents while vehicle is on campus. 
A student may not drive a vehicle on campus that is not 
properly registered to him/her or his/her parent or legal 
guardian. Students may not drive/park on campus during 
the school day without registering with the administrator in 
charge of parking. Vehicles without decals/tags may be booted, 
ticketed or towed without notice. The towing cost is set by the 
towing company.

Promotion Requirements Class Number of 
Credits Required

Freshman Promotion from eighth grade
Sophomore 5 (including English I and  

1 Math unit)
Junior 12 (including 2 units of English  

and 2 units of Math)
Senior 18 (including 3 units of English,  

3 units of Math, and projecting  
graduation)

GRADUATION REQUIREMENTS
To receive a high school diploma students must complete 24 
Carnegie Units (see chart below) and demonstrate proficiency 
in computer literacy.

Subject SC Diploma 
Requirements 
24 units

English/Language Arts 4.0
Mathematics 4.0
Natural Science 3.0
U.S. History and  
Constitution 

1.0

Economics 0.5
U.S. Government 0.5
Other Social Studies 1.0
Physical Education or JROTC 1.0

Foreign Language or Career  
& Technology Ed *

1.0

Electives 6.5
Health (district) 0.5
Computer Science 1.0

*For students in a college preparatory program, one unit must 
be earned in a foreign language. (Most four-year colleges 
and universities require at least two units of the same foreign 
language).
For students in a Tech Prep program, one unit must be earned 
in Career and Technology Education.
End of Course state exams will be administered as prescribed 
by the State Department of Education and will count 20 
percent of the final grade for English 1, Algebra 1/Intermediate 
Alegbra, US History and Biology 1.

Graduation Policies
All seniors will receive graduation information throughout 
the school year. There are multiple required meetings that all 
seniors must attend. In addition, graduation supply ordering 
procedures will be publicized in school and on the website.
The policies and requirements for graduation include the 
following:

Participation
In order to participate in the graduation ceremony, a senior 
must have earned all courses required for a diploma by the 
State Department of Education. The senior must be clear of all 
debt, must have cleared all attendance issues that impact the 
receipt of credits, and must have served all discipline hours 
accrued. There is a summer school graduation ceremony for 
students who complete these requirements in summer school.

Regalia
Graduates may wear only official regalia during the graduation 
ceremony. Regalia obtained through any source other than 
the high school is not approved for wear during the school 
ceremony.

Junior Marshals
The top 10 percent of the junior class will be invited to serve 
as junior marshals for graduation. The marshals organize 
the senior class members for graduation practice(s) and 
the graduation ceremonies. The top two juniors at the 
time marshals are identified serve as stage marshals. Other 
marshals are assigned duties randomly. Students are given 
the opportunity to decline this honor. Those accepting the 
honor are expected to fulfill all of the responsibilities. School 
Board Policy IKC states that marshals “will be selected based 
on rank at the end of the sophomore year, adjusted as needed 
for enrollment changes.” Potential marshals are subject to 
additional review.
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Graduation Speakers
Auditions will be held in the spring for class speakers. 
One, two or three speakers may be selected. The selection 
committee reserves the right to deny any or all applicants.

Graduation Soloist
Auditions will be held in the spring for a senior soloist. The 
selection committee reserves the right to deny any or all 
applicants.

Salutatorian
The graduating senior with the second highest GPR shall be 
named the Salutatorian. To qualify for this honor, a student 
must have been enrolled in the school for a minimum of 130 
consecutive days prior to the end of the fourth quarter of the 
senior year and meet the criteria established by the Honors 
Awards Committee in line with School Board policy.

Valedictorian
The graduating senior with the highest GPR will be named the 
Valedictorian. To qualify for this honor, a student must have 
been enrolled in the school for a minimum of 130 consecutive 
days prior to the end of the fourth quarter of the senior year.

Alternative School
Program Requirements for Blythewood 
Academy
• Satisfactory academic effort (passing grades in all subjects)
• Satisfactory attendance (no more than 2 unlawful 

absences)
• Acceptable/Appropriate behavior (no more than 1 

suspension)
• Satisfactory participation in Building Bridges Program 

(completion of a minimum of six sessions and continuing 
to completion)

• Satisfactory participation in Service Learning activities
• Satisfactory participation in Career Exploration/

Development

UNIFORM POLICY Blythewood Academy

Elementary and Middle School
Elementary and middle school students are required to wear 
the school uniform each day.
Bottoms: Khaki (tan only) pants, shorts and or skirts (knee 
length); solid black belts must be worn daily. Belts should 
not have designs or glitter. Pants must be the correct waist 
size! Sagging is prohibited. Any student that violates this 
requirement will be sent home.

Shirts: Boys are required to wear plain light blue shirts 
(oxfords) with collars to accommodate (solid navy blue) 
neckties. White T-shirts without logos must be worn 
underneath shirts. Girls are required to wear navy blue polo 
shirts or light blue oxfords. Girls must wear a solid white 
T-shirt without logos under blue shirts. Shirts must be tucked 
and neatly fitted.
Outerwear: Coats and jackets must be plain. Logos (names 
of teams, designers, etc.) are not permitted. Hooded jackets, 
sweatshirts, bandannas, do rags, and hats are not to be worn to 
school. They will be confiscated.
Footwear: Black rubber soled shoes with black shoe laces must 
be worn and must be laced and tied. Socks are required for 
boys and girls. No open-toe shoes.
Book bags: Book bags must be clear or mesh.
Jewelry is not permitted for girls or boys. Watches are 
permitted, but must not have a beeping function. Girls may 
wear a pair of stud earrings.

High School
High school students are required to wear the school uniform 
each day.
Bottoms: Khaki (tan only) pants, shorts and or skirts (knee 
length); solid black belts must be worn daily. Belts should 
not have designs or glitter. Pants must be the correct waist 
size! Sagging is prohibited. Any student that violates this 
requirement will be sent home.
Shirts: Boys are required to wear plain white (oxfords) with 
collars to accommodate (solid black) neckties. White T-shirts 
without logos must be worn underneath shirts. Girls are 
required to wear white down shirt or white or black polo 
shirts. Girls must wear a solid white or black T-shirt without 
logos under white or black shirts. Shirts must be tucked and 
neatly fitted.
Outerwear: Coats and jackets must be plain. Logos (names 
of teams, designers, etc.) are not permitted. Hooded jackets, 
sweatshirts bandannas, do rags, and hats are not to be worn to 
school. They will be confiscated.
Footwear: Black dress shoes or boots (no athletic footwear) 
must be worn. Socks are required for boys and girls. No open-
toe shoes.
Book bags: Book bags must be clear or mesh.
Jewelry is not permitted for girls or boys. Watches are 
permitted, but must not have a beeping function. Girls may 
wear a pair of stud earrings.
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School Directory
CHILD DEVELOPMENT
Richland Two Center for Child Development (4–5 years olds) 
Quinne Evans, Lead Teacher 
2621-A Clemson Rd., Columbia 29229; Tel: 699.2536

ELEMENTARY (Grades K–5)
Bethel-Hanberry Elementary 
Tracy Footman, Principal  
125 Boney Rd., Blythewood 29016  
Tel: 691.6880
Bookman Rd. Elementary 
Dr. Kendra Hill, Principal 
1245 Bookman Rd., Elgin 29045 
Tel: 699.1724
Bridge Creek Elementary 
Kristen Eubanks, Principal 
121 Bombing Range Rd., Elgin 29045 
Tel: 462.3900
Catawba Trail Elementary 
Denise Barth, Principal 
1080 Old National Highway, Elgin 29045 
Tel: 699.3501
Center for Achievement  
Dr. Sabina Mosso-Taylor, Principal 
1000 Lake Carolina Dr., Columbia 29229 
Tel: 691.7216
Center for Inquiry  
Dr. Lyn Mueller, Lead Teacher 
200 1/2 Summit Pkwy., Columbia 29229 
Tel: 699.2969
Center for Knowledge 
Dr. Jo Lane Hall, Principal 
3006 Appleby Ln., Columbia 29223 
Tel: 699.2966
Center for Knowledge, North 
Jessica Agee, Lead Teacher 
1041 Muller Rd., Blythewood 29016 
Tel: 691.4895
Conder Elementary Arts Integrated Magnet 
Paula China, Principal 
8040 Hunt Club Rd., Columbia 29223 
Tel: 736.8720
Forest Lake Elementary Technology Magnet 
Dr. Kappy Steck, Principal 
6801 Brookfield Rd., Columbia 29206 
Tel: 782.0470
Keels Elementary 
Alvera Butler, Principal 
7500 Springcrest Dr., Columbia 29223 
Tel: 736.8754
Killian Elementary 
Stacey M. Franklin, Principal 
2621 Clemson Rd., Columbia 29229 
Tel: 699.2981

Lake Carolina Elementary Lower Campus 
Dr. Andrea Berry, Principal 
1151 Kelly Mill Rd., Blythewood 29016 
Tel: 714.1300
Lake Carolina Elementary Upper Campus 
Jeff Williams, Principal 
1261 Kelly Mill Rd., Blythewood 29016 
Tel: 691.3360
Langford Elementary 
Kaseena Jackson, Principal 
480 Langford Rd., Blythewood 29016 
Tel: 691.4091
Nelson Elementary 
Karen Beaman, Principal 
225 N. Brickyard Rd., Columbia 29229 
Tel: 736.8730
North Springs Elementary 
Dr. David Holzendorf, Principal 
1300 Clemson Rd., Columbia 29229 
Tel: 736.3183
Polo Road Elementary 
Dr. Marshalynn Franklin, Principal 
1250 Polo Rd., Columbia 29223 
Tel: 419.2226
Pontiac Elementary 
Dr. Katie Barber, Principal 
500 Spears Creek Church Rd., Elgin 29045 
Tel: 699.2700
Rice Creek Elementary 
Stacey Gadson, Principal 
4751 Hard Scrabble Rd., Columbia 29229 
Tel: 699.2900
Round Top Elementary 
Jeaneen Tucker, Principal 
449 Rimer Pond Rd., Blythewood 29016 
Tel: 691.8676
Sandlapper Elementary 
Linda Hall, Principal 
1001 Longtown Rd., Columbia 29229 
Tel: 691.4045
Windsor Elementary 
Beth Elliott, Principal 
9800 Dunbarton Dr., Columbia 29223 
Tel: 736.8723

MIDDLE (Grades 6–8)
Blythewood Middle 
Karis Mazyck, Principal 
2351 Longtown Rd. East, Blythewood 29016 
Tel: 691.6850
Dent Middle 
Tamala Ashford, Principal 
2721 Decker Boulevard, Columbia 29206 
Tel: 699.2750
Kelly Mill Middle 
Mark Sims, Principal 
1141 Kelly Mill Rd., Blythewood 29016 
Tel: 691.7210
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Longleaf Middle 
Angela Thom, Principal 
1160 Longreen Pkwy., Columbia 29229 
Tel: 691.4870
Muller Road Middle 
Sean Bishton, Principal 
1041 Muller Rd., Blythewood 29016 
Tel: 691.6851
Summit Parkway Middle 
Andrew Barbone, Principal 
200 Summit Pkwy., Columbia 29229 
Tel: 699.3580
E.L. Wright Middle 
Mary Paige Wylie, Principal 
2740 Alpine Rd., Columbia 29223 
Tel: 736.8740

HIGH (Grades 9–12)
Blythewood High 
Dr. Brenda Hafner, Principal 
10901 Wilson Blvd., Blythewood 29016 
Tel: 691.4090
Richland Northeast High 
Dr. Sabrina Suber, Principal 
7500 Brookfield Rd., Columbia 29223 
Tel: 699.2800
Ridge View High 
Dr. Brenda Mack-Foxworth, Principal 
4801 Hard Scrabble Rd., Columbia 29229 
Tel: 699.2999
Spring Valley High 
Jeff Temoney, Principal 
120 Sparkleberry Lane, Columbia 29229 
Tel: 699.3500
Westwood High 
Dr. Cheryl Guy, Principal 
180 Turkey Farm Rd., Blythewood 29016 
Tel: 691.4049
Richland Two Institute of Innovation (R2i2) 
Kevin Alberse, Director 
763 Fashion Drive, Columbia SC 29229

ALTERNATIVE SCHOOLS
Blythewood Academy 
Dr. Perry Mills, Principal 
501 Main Street, Blythewood 29016 
Tel: 691.6890

ADULT EDUCATION
W. R. Rogers Adult, Continuing & Technology Education 
Center 
Bobby Cunningham, Principal 
750 Old Clemson Rd., Columbia 29229 
Tel: 736.8787

DISTRICT OFFICES
Richland Two District Office at Brookfield
6831 Brookfield Rd., Columbia, SC 29206
Richland Two District Office at R2i2
763 Fashion Dr., Columbia, SC 29229
803.787.1910

The Project CARE Coalition
The Project CARE Coalition works to prevent and reduce 
substance use among youth. Project CARE is a part of the 
school district’s Department of Learning Support Services.
Contact: Javana Lovett 
(803) 738-3339 
jlovett@richland2.org  
www.theprojectcarecoalition.org

School Social Work Services
As part of the Learning Support Services 
department, each  school has an assigned 
School Social Worker who offers a variety 
of student and family services, including 
assessment of student and family needs for 
community resources, assistance accessing 
services, attendance interventions, individual 
and group sessions, advocacy and awareness, crisis 
management, and services for students identified as homeless 
under the McKinney Vento provisions. Social workers also 
provide direct services, such as backpack programs, food 

pantries, clothing closets and school supplies. 
As part of the Learning Support Services 
team, school social workers may work with 
students in their schools. Parents will be 
contacted regarding any ongoing services. 
Parents should contact their school for 
information on specific services available at 
each site.

AHERA ASBESTOS MANAGEMENT PLAN
In compliance with the U.S. Environmental Protection Agency 
and the Asbestos Hazard Emergency Response Act (AHERA), 
in 1989 Richland School District Two performed inspections 
of each of its schools for asbestos-containing materials. The 
inspection findings and asbestos Management Plan are on 
file in the school’s administrative office. Per the requirements, 
qualified personnel have also conducted additional re-
inspections and periodic surveillance. All of the above-
referenced reports are a matter of public record.  As such, 
any interested party may review the documents by simply 
contacting or visiting the school office during normal business 
hours.
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763 Fashion Drive
Columbia, SC 29229
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736-8756

CALL TO REPORT DANGERS
TO DISTRICT STUDENTS AND STAFF

24-Hours a Day

Reports may be anonymous
Safe School Line is operated by Richland School District Two
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South Carolina Uniform Grading Scale Conversions
Numerical Average Letter Grade College Prep Honors AP/IB/Dual Credit

100 A 5.000 5.500 6.000
99 A 4.900 5.400 5.900
98 A 4.800 5.300 5.800
97 A 4.700 5.200 5.700
96 A 4.600 5.100 5.600
95 A 4.500 5.000 5.500
94 A 4.400 4.900 5.400
93 A 4.300 4.800 5.300
92 A 4.200 4.700 5.200
91 A 4.100 4.600 5.100
90 A 4.000 4.500 5.000
89 B 3.900 4.400 4.900
88 B 3.800 4.300 4.800
87 B 3.700 4.200 4.700
86 B 3.600 4.100 4.600
85 B 3.500 4.000 4.500
84 B 3.400 3.900 4.400
83 B 3.300 3.800 4.300
82 B 3.200 3.700 4.200
81 B 3.100 3.600 4.100
80 B 3.000 3.500 4.000
79 C 2.900 3.400 3.900
78 C 2.800 3.300 3.800
77 C 2.700 3.200 3.700
76 C 2.600 3.100 3.600
75 C 2.500 3.000 3.500
74 C 2.400 2.900 3.400
73 C 2.300 2.800 3.300
72 C 2.200 2.700 3.200
71 C 2.100 2.600 3.100
70 C 2.000 2.500 3.000
69 D 1.900 2.400 2.900
68 D 1.800 2.300 2.800
67 D 1.700 2.200 2.700
66 D 1.600 2.100 2.600
65 D 1.500 2.000 2.500
64 D 1.400 1.900 2.400
63 D 1.300 1.800 2.300
62 D 1.200 1.700 2.200
61 D 1.100 1.600 2.100
60 D 1.000 1.500 2.000
59 F .900 1.400 1.900
58 F .800 1.300 1.800
57 F .700 1.200 1.700
56 F .600 1.100 1.600
55 F .500 1.000 1.500
54 F .400 .900 1.400
53 F .300 .800 1.300
52 F .200 .700 1.200
51 F .100 .600 1.100
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•  Vandalism (minor) such as malicious attempt to harm or 
destroy RSD2-owned device

•  By-passing the RSD2 Web filter through a Web Proxy
•  Activities that may be disruptive to the school 

environment
•  Action violating existing board policy

Level 2 Consequences may include but not limited 
to the following:
•  Parent contact
•  Referral to administrator
•  After school detention
•  In school detention
•  In school suspension
•  Out of school suspension
•  Referral to law enforcement
•  Suspension with recommendation for expulsion and forfeiture 

of device
•  Restitution and/or  reimbursement to RSD2 for actual loss, 

vandalism, damage or repair
•  Indemnification- RSD2 may be indemnified for any losses, 

costs, or damages including reasonable attorney fees incurred 
by the district relating to any breach of the Acceptable Use 
Policy

•  Temporary loss of device and/or access to district 
network

Infraction Level 3
•  Any activity that voids the device, service agreement, software 

license or warranty such as, but not limited to 
•  jailbreaking or rooting (process of hacking a device to bypass 

digital rights management software)
•  Unauthorized entry to program files/hacking
•  Pornography (sexually explicit materials)
•  Cyberbullying
•  Vandalism (major) such as any malicious attempt to harm or 

destroy RSD2-owned device or Theft
•  Sending, transmitting, accessing, uploading, downloading, 

distributing or publishing obscene, offensive, profane, or 
threatening materials including cyberbullying and anything of 
a pornographic nature.

•  Deleting district system applications and unauthorized 
changing of device settings

•  Use of the school/district’s Internet or email accounts for 
financial gain or personal gain, or any illegal activity

•  Activities that may be disruptive to the school 
environment

•  Any use that violates local, state and/or federal laws or 
regulations

•  Repeated Level 1 and/or Level 2 Infractions

Level 3 Consequences may include but not limited 
to the following:
•  Loss of device and/or access to district network
•  Out of school suspension
•  Referral to law enforcement
•  Suspension and/or recommendation for expulsion
•  Restitution and/or reimbursement to RSD2 for actual loss, 

vandalism, damage or repair
•  Indemnification—RSD2 may be indemnified for any losses, 

costs, or damages including reasonable attorney fees incurred 
by the district relating to any breach of the Acceptable Use 
Policy

Discipline Procedures for Technology Infractions
This is a companion document for Electronic Communications 
and Data Management Administrative Rule IJND-R(2).  Refer 
to the Board Policy and the School Device Management Plan for 
additional information.

The school administration reserves the right to handle any actions 
mentioned in this document or any other actions in the misuse 
of technology in the manner they feel is the most appropriate. 
Technology discipline offenses will also result in the restricted use 
of personal mobile computing devices while on school grounds.

Infraction Level One
•  Unauthorized or inappropriate written/oral communication, 

use of email, websites, or apps
•  Unauthorized use of Internet or computer games
•  Unauthorized non-school related activity
•  Use of profane, inflammatory or abusive language
•  Unauthorized participation in chat rooms/chatting/

messaging services
•  Illegal installation or transmission of copyrighted 

materials
•  Downloading unauthorized applications
•  Loading/storing/creating unauthorized files, images, video, 

music, apps, data, or programs
•  Negligent care of device
•  Unauthorized transmission of personal information over the 

Internet
•  Activities that may be disruptive to the school 

environment

Level 1 Consequences (may include but not 
limited to the following):
•  Classroom warning
•  Parent contact
•  Referral to administrator
•  After school detention
• In school detention

Infraction Level 2
•  Sharing, using or modifying someone else’s username and 

password
•  Negligent care of device resulting in damage
•  Changing Software/Hardware Configuration
•  Loading/storing/creating unauthorized files, images, video, 

music, apps, data, programs, or viruses
•  Taking pictures, audio, video without subject’s or school’s 

permission
•  Use of unauthorized anonymous and/or false 

communications such as, but not limited to Google Chat, 
MSN Messenger, Yahoo Messenger

•  Unauthorized change of program setting or any behavior or 
activity that damages or disrupts network performance on 
school devices

•  Sending, transmitting, accessing, uploading, downloading, 
or distributing obscene, offensive, profane, or threatening 
materials

•  Deletion, examination, copying, or modifying of files/data/
device settings belonging to other users, including staff, 
students and district

•  Spamming- sending mass or inappropriate emails

Appendix B
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Appendix C

 

Richland Two Bus Pass
       

School: _______________________________________________________  
 
This is a one-time permission slip for students riding buses other than their regularly assigned 
bus, going to an alternate stop or both. 
 
Students Name: ________________________________________  Assigned Bus # ___________ 

Address: ______________________________________________________________________ 

Phone Number: ___________________________     

Assigned Stop: _________________________________________________________________ 

Alternate Bus Information: 

Bus # ____________ 

Begin Date: ___________________________        End Date: ____________________________ 

Bus stop drop off location: _______________________________________________________ 

Name of student going home with (if applicable): _____________________________________ 

Parent daytime phone number: ____________________________________________________ 

 
_________________________________________    __________________  
Parent Signature         Date 
 
_________________________________________    __________________ 
Signature of Administrator         Date  
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Superintendent of Schools
Debra Hamm, Ph.D. 

Superintendent’s Executive Staff
Baron R. Davis, Ph.D., Superintendent-Elect

G. Keith Price, Assistant Superintendent

Jack W. Carter, Chief Operations Officer

Thomas W. Cranmer, Chief Technology Officer

Katinia B. Davis, Chief Instructional Support Services Officer

Roosevelt Garrick, Jr., Chief Administrative Officer

Helen Grant, J.D., Chief Diversity and Multicultural Inclusion Officer

Nancy J. Gregory, Chief Instructional Officer

Harry W. Miley, Ph.D., Chief Financial Officer

Elizabeth “Libby” Roof, Chief Communications Officer

James Ann Lynch Sheley, Ed.D., Chief Planning and Initiatives Officer

MISSION STATEMENT
In partnership with our community,  

Richland School District Two prepares all students  
for success by providing meaningful, challenging, and  

engaging learning experiences.
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Richland School District Two is an equal opportunity employer and does not discriminate on the 
basis of race, color, religion, national origin, disability, pregnancy, age, sex, sexual orientation, gender 
identity status or any other protected characteristics in admission to, access to, treatment in or 
employment in its programs and activities. Inquiries regarding the nondiscrimination policies should 
be made to: Director of Human Resources, 763 Fashion Drive, Columbia, South Carolina 29229, 
803.787.1910..


